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1. O0uwue NoJI0KeHH A

1.1. Hacrosiiee TTonoyenue ycTaHaBAMBaeT TpeOGOBAHHUs U TIPABHIA, KOTOPBIMH HEOOXO-
JMMO PYKOBOJICTBOBATBCS B IpoLiecce pa3padOTKH, MPUMEHEHHSI U NePecMOTpa HOPM TPy/a
Ha BCe BU/bI pabOT B MyHHLMIAIBHOM OHOKETHOM YUPeXkKJIeHUH JIOTIOJHUTENIBHOrO 00pa-
soBanust «Jlerckast mkona uekycers Nel umenn A.A.Enanuunoi»» (nanee - YupexieHue),
BeJIeHUsl W TIPUMEHEHHUS eIMHOW 0a3bl HOpM Tpyaa Uil OpraHu3aluy AesTe/IbHOCTH
YupexneHusl.

1.2. Hacrosiee ITonoenne pa3paboTaHO B COOTBETCTBUM M HA OCHOBAHWMH CJIEJIYHOLLHX
HOPMAaTHBHbBIX AKTOB:

- TpynoBoii kogekc Poccuiickoit denepanuu;,

- TTocranosnenue IlpasurenscrBa Poccuiickoit Peneparmn ot 11 Hosbps 2002 r. Ne 804
«O mpaBuiiaX pa3pabOTKN U YTBEPKIAEHUS TUITOBBIX HOPM TPYIa»;

- TMocranosnenue ockomrpyna u [pesnmnyma BLICTIC ot 19 uronst 1986 r. No 226/11-6
«ITosioxeHre 00 OpraHU3alMy HOPMUPOBAHKs TPYAa B HAPOJHOM XO3iHCTBE» (B 4acTH, HE
[IPOTUBOpEYallleil TeWCTBYIOIEMY 3aKOHO1aTeIbCTBY );

- Pacnopsxenne Ilpasutenscrsa Poccuniickoit ®enepaunn ot 26 HosOps 2012 r. No
2190-p; :

- Tlpuka3z MunucTepeTBa Tpyaa U counainbHoi 3aumTel PO or 31 mas 2013 r. Ne 235
«O06 yTBEPXKIEHUH METOAMYECKHX PEeKOMeHJaUuuh Ui (eaepalbHbIX OPraHOB HCIIOJIHH-
TeJILHON BJIACTH 10 pa3padOTKe TUIIOBBIX OTPACJIEBLIX HOPM TPYyAa»;

- Tlpukas MunucrepeTBa Tpyaa W counaabHoil 3ammthl PO ot 30 centsidpst 2013 r. No
504 «OO0 yTBepKIEHWH METOJAHYECKHX PEKOMEHJALMH Ui roCyIapCTBEHHBIX (MYyHHLM-
MaJIbHBLIX) YUPEKICHUH 1Mo pazpaboTKe CUCTEM HOPMHUPOBAHUS TPYAay.

1.3. O6nacTb NpUMEHEHHUS:

Hacrostiee [TonoykeHue ycraHaBiIMBaeT CHCTEMY HOPMATHBOB ¥ HOPM, Ha OCHOBE KOTOPbIX
peanusyeTcst GYHKUIUST HOPMUPOBAHHs TPy, CONEPIKUT OCHOBHBIC MPABMIIA, PErJIAMEHTH-
pYIOIIKE OpraHU3alui0 HOPMUPOBAHUS TPY/Ia, @ TAKKE yCTaHaABIMBACT MOPSI0K NTPOBEICH U
HOPMATHBHO - HCCJIEI0BATEILCKUX PaboT 110 HOPMUPOBAHUIO TPy /I B Y UPEIKICHHH.

1.4. Hacrosiee Ilono)xeHre BBOJMTCSI B JICHCTBUE ISl IPUMEHEHHUST BO BCEX IOJpasjie-
JICHUSIX YUpeKIeHHUs.

2. TepMuHBI H onIpe/e/IeHUs

B I'onoxeHuH MPpUMEHSIIOTCS ClIelyIOLIMe TEPMUHBI ¢ COOTBETCTBYIOILUMHU ONPENeICHUAMHU:

2.1. AnpoGauus - Tpolece BHEIPEHUST HAa OrpaHUUYeHHbIH (TECTOBBINA) MEPHOJL pe3yibTa-
TOB MPOBEJEHHBIX PaboT (HOPMATUBHBIX MAaTepUaIOB, HOPM Tpy/a) B LEJSX aHaln3a U U3y-
YeHUs WX BIIMSHHUS Ha TPYJOBOMU rpoiecc (OCYILIECTBAAEMYIO JESTEIbHOCTh) B pealibHbIX
YCIIOBUSIX.

2.2. AtrecTOBaHHBIE HOPMBI - TEXHHYECKH ODOCHOBAHHBIE HOPMBI, COOTBETCTBYIOLIHE
JOCTUTHYTOMY YPOBHIO TEXHUKU M TEXHOJIOIMH, OpraHU3alMK MPOU3BOJICTBA U TPY/a.

2.3. TlocTosiHHBIE HOPMbI - yCTaHaBIMBaeMble ISl CTAOMIIBLHBIX pabOT Ha HEOTNpe/IeleH-
HBIN CPOK.

2.4. BpemeHHbIE HOPMbI - HOPMbI Ha [TOBTOPSIIOIIMECS OTCPALMK, YyCTAHOBJICHHBIE Ha I1€-
PHOJI OCBOCHHUS T€X WK UHBIX BUI0B pabOT IPU OTCYTCTBUH HOPMATHUBHBIX MAaTEPHUAJIOB JUIs
HOPMHPOBaHMs TpyJa. BpemMeHHble HOpMbI YCTaHABIMBAIOT HA CPOK JI0 TPEX MECALEB W I10
MCTEUYEHHUH DTOTO CPOKA UX 3aMEHSIOT ITOCTOSIHHBIMH.

2.5. Pa3zoBble HOPMBI - HOPMATHBHBIE MaTepUallbl [0 TPyJy, yCTaHaBjIHWBaeMble Ha OT-
JiesibHBIe paboThl, HOCSIIME eJIMHUYHBIN XapakTep (BHENJIaHOBbIe, aBapHiHbIe, CIIyYanHbIe 1



APYTrHe paOOTbl, HE NMPELyCMOTPEHHbIE TCXHOJIOTHEH ), U ICUCTBYIOT, [T0KA 3TH Pa0OThI Bbl-
HOJHAKOTCA, SCIIN JULSL HUX HE BBEJCHBI BPEMEHHBIE HITH IIOCTOSHHbIE HOPMBbL.

2.6. MexoTpaciieBble HOPMbI TPy - HOPMAaTHBHBIE MaTepUasbl 110 TPY/Y, KOTOPbIE HC-
HOJIBIYIOTCA [T HOPMUPOBAHHS TPy PaOOTHUKOB, 3aHATHIX BIIONHEHHEM paboT Mo OJiH-
HaKOBOH TeXHOJIOTHM B AHAIOTHYHBIX OPraHU3ALMOHHO-TEXHHUYECKHUX YCIIOBUSIX B pasjiny-
HBIX OTPACIISIX SKOHOMHUKH.

2.7. OtpacieBble HOPMbI - HOPMATHBHBIE MaTEPHAIBI 10 TPyay, NpeaHa3HauYeHHble s
HOPMHPOBAHHUS TPy/1a Ha paboTax, BEIMOIHSIEMBIX B OPraHU3aALIUSX OIHOM OTpaciu.

2.8. MectHble (JIOKalbHbIE) HOPMBI TPyZA - HOPMATUBHbBIE MaTEpHaJlbl 110 TPY1y, pa3pa-
OOTaHHBIE U yTBEpKIEHHBIC B KOHKPETHOM YupexaeHun. MecTHble HOPMBI M HOPMATHBBI
CaMOCTOSATEIILHO Pa3pabaThIBAIOTCS U yTBEPHKIAIOTCH B YUPEKIEHHS B COOTBETCTBUU CO CT.
17 ®epepanbroro 3akona ot 27.12.02 Ne 184- M3 «O TexHUUECKOM peryJupoBaHumy.

2.9. Hopwma Bpemenw - Bestnuuna 3atpar pabodero BPCMEHH, YCTaHOBJICHHASI JIJISi BBIITOJI-
HCHHMS CIMHUIBI pabOT, OKa3aHUs yCIYr B ONpeieeHHbIX OpPraHM3alHOHHO-TEXHHYECKHX
YCIOBUAX YUpexIeHHusl. /

2.10. Hopma BbIpaboTKH - YCTAHOBIEHHBIH 06beM paboThl (Mo 00pabOTaHHBIX J0KY-
MEHTOB, KHHIOBbIIAY U T. J1.), KOTOPbIH paGOTHHK WM TpyTina paGoTHUKOB COOTBETCTBYIO-
el KBaTH(HKALMK 00A3aHbI BBLIOJIHUTH B @ IHHHILY paboyuero BpEMEHH (4ac, paboumnii JieHb
M T. JI.) B ONIPEJeICHHBIX OPraHU3aLHMOHHO-TEXHHUYECKHX YCIIOBUSIX.

2.11. Hopma ofcityuBaHMs - KOMMYECTBO OOBEKTOB 00pa3oBaTeIbHON JEATeNbHOCTH,
KOTOpbIC PAOOTHHK WM Ipyrnna paGOTHHKOB COO'T“BGTCTB}/}OHLCI;'I KBaJM(DUKALIAK 0OCITyKH-
BAlOT B TCHCHHME €IMHMLBI pabouero BpeMEeHH B ONpeeeHHbIX OpraHu3alMOHHO-
TEXHUYECKHX YCIOBHUSIX. Pa3sHOBUIHOCTEIO HOPMBI OOCITY/KUBAHUS SIBJISETCS HOpMa yripaBJisi-
CMOCTH, ONpENensiomas YHCICHHOCTh pabOTHUKOB, KOTOPBIMH JIOJKEH PYKOBOAMTL OMH
PyKOBOAMTE/Ib. THITIOBask HOpMa 0GCIYKUBAHUS YCTAHABIMBACTCS 110 CpelHeMY MoKa3aTesto
JUTs1 OTHOPOJIHBIX pabOYMX MecT.

2.12. Hopma 49HCICHHOCTH - yCTAHOBIIEHHAS YHCICHHOCTD pabOTHUKOB OMpee/IeHHOro
Npo(eccHoHanbHO-KBAIN(PHKAIIMOHHOTO COCTABA, HEOOXO0IUMAs! JUTSL BBITIOJIHEHUSI KOHKpeET-
HBIX (DYHKLMH, OKa3aHUs yCIyr, BBITONHEHMUS ONpPEJIeJICHHOr0 00bemMa padoT B onpeieleH-
HBIX OPraHU3alMOHHO-TEXHUYECKHUX YCIOBHSIX.

2.13. OwnbouHO ycTaHOBIEHHBIE HOPMBI (omnGOUHbIE) - HOPMBI TPY/Ia, MPH YCTAHOBJIE-
HHH KOTOPBIX HENPaBUIIbHO y4TEHbI OPraHN3allMOHHO-TEXHHUYECKHE H JIpyTHe YCJIOBHUSI WUJTH
AOTYUICHBI HETOUHOCTH TP MPUMEHEHHH HOPMATHBOB 110 TPY/Ly U IIPOBEAEHHH pacuyeTos.

2.14. 3ameHa u mepecMOTp HOPM Tpya - HeOOXOAUMBbIIT 1 3aKOHOMEPHBIH npouecc, Tpe-
Oyrommit cooTBeTCTBYIONIEH Opranu3aly KOHTPOJISL HA YPOBHE YUpPEKAEHHUs W €ro Mnoapas-
JIeJIEHUH.

2.15. HopmuposanHoe 3ananme - YCTAHOBJICHHBIM Ha OCHOBE YKA3aHHBIX BBIIIE BHIOB
HOPM 3aTpat Tpyna oobemM paboT/yciyr, KOTOpbIi paBGoTHUK WK rpynma pabOTHHKOB JIOJIK-
HBI BBINOJIHSATE/OKA3aTh 3a pabouyio cMeny (paGoumit JIeHb), MECSL MM B MHYIO €JUHHILY
pabodvero Bpemenn. HopmuposatHble 3ananms pa3padarThbIBAlOTCS HA OCHOBE JEHCTBYIOLINX
HOPM 3aTpaT TpyJa U MOT'YT COJIepKaTh MHAUBUAYAIbHBIC U KOJIJIEKTUBHbIC 3aTparel Tpyja,
YCTAHABIMBACMBIC C yYETOM 3a/laHUM 110 MOBBILIEHUIO TPOU3BOIHTETLHOCTH TPyJda U IKO-
HOMHM MaTepHabHbIX PECYPCOB. ITH 3a1aHHs! YCTAHABINBAIOTCS HCXO/S M3 MMEIOLLIXCS Ha
KaX1oM pabodem mecte BozmoskHocTelt. [Tostomy HOPMHUPOBAHHBIE 3alaHUsl B OTJIUYUE OT
HOPM 3aTpat Tpy/la MOTYT yCTaHABIMBATLCS TOJBKO /ISl KOHKPETHOrO paboyuero mecta u ¢
YHCETOM TOJILKO €My NPHUCYILMX 0COOEHHOCTEH U BO3MOKHOCTEH MOBHITH3AIINH pe3epBOB 110-
BEILICHHS 9((DeKTUBHOCTH TPy 1a.

2.16. Texnuueckn obocHoBaHHas HOpMa TPYAa - HOpMa, YCTAaHOBJICHHAs OJIHUM M3 Cyllle-
CTBYIOILMX M YTBEPXKACHHBIX METOLOB HOPMHMPOBAHUS M MpelyCMATPHBAIOLIAS HANGOIIee
MOJIHOE U Y(PYEKTUBHOE MCITOIb30BAHME PAGOYEro BPEMEHH.



Z.1/. YcrapeBlIME HOPMbI - HOPMbI TPyJa Ha padoTax, TPYAO0EMKOCTb KOTOPBIX YMEHb-
LIMIACh B pe3ysibTaTe OOLIEro yaydlleHHUs] OpraHu3aluy Tpyaa, BHEAPEHHUs HOBBIX MH(OP-
MalMOHHBIX TE€XHOJIOTUH, yBeJIHYeHUs 00beMOB paboT, pocTa NpodeccuoHalbHOIO MacTep-
CTBA U COBEPLIEHCTBOBAHHUSI HABLIKOB pa0OTHUKOB.

[Ipumeuanne: MHble MOHATHS M TEPMUHBI, HCIIOJB3yeMble B HacTosueM [lonoxeHuu, npu-
MEHSIIOTCSI B COOTBETCTBHHU C JICHCTBYIOLIMM 3aKOHOJaTeILCTBOM Poccuiickoit Menepaiuu.

3. OcHOBHBIC LM H 321241 HOPMHPOBAHUSI TPY/Aa B YUpesKIeHUH

3.1. HopmupoBanue Tpy/ia siBasieTcs IPUOPUTETHBIM U UCXOIHBIM 3BEHOM XO3SIiICTBEHHO-
r0 MEXaHM3Ma, a TaK)Ke COCTABHON 4acThlO OpraHU3allliK YIIpaBlIeHUs TIepcoHanom, obecrie-
4MBasi yCTAHOBJICHHE HAay4HO-0O0OCHOBAHHBIX HOPM TPYJia B OINpEICICHHBIX OpraHu3alMOH-
HO-TEXHUYCCKUX YCIIOBUSIX JUIS MOBBILLIEHUS Y(P(HEKTUBHOCTH CSITSIIBHOCTH Y UpeIKaeHUSI.

3.2, HopmupoBanue tpyaa paOOTHMKOB YUpeXKAE€HHsSI OCYILECTBIISETCS ¢ LENbIO 110-
BBILICHUS MPOU3BOAUTEIIbHOCTH TPY/1a M ONTHMHU3ALKUK YIIPABICHUS TPYJAOBBIMH pecypcamu
myTeM 3((PeKTUBHOIO MOCTPOCHHUS IIPOU3BOACTBEHHOTO MPOLIECCa. |

3.3.  OCHOBHBIMH LEJSIMM HOPMHUPOBAHUsI TPYyJa SIBISICTCS CO3JaHHE CHCTEMbI HOPMMU-
pOBaHUs TPY/1a, O3BOJISIIOLIECH:

- 000CcHOBaTL HEOOXOJMMBIE W JIOCTATOYHbIC BEJIMYMHBI 3aTpar pabo4yero BpeMEHH Ha
eIMHUIY 00pa30BaTeNIbHON MPOIYKLHH (YCIyTH) B KOHKPETHBIX YCIOBHSX;

- CIPOEKTUPOBATH PAllHOHAIBHBIE METO/IbI TPY A,

- COBEpILICHCTBOBATH OPraHW3aLMIO MPOU3BOACTBA U Tpyda C MO3MIUH MHHHUMH3ALKNH
TPYAOBBIX 3aTpaT;

- TUIAHOMEPHO CHUIKAThL TPYA0EMKOCTh 00pa3oBaTesIbHbIX padboT, YCIyT;

- 000CHOBAThH pacyeT U IJIAaHUPOBAHKME YMCIEHHOCTH PaGOTHUKOB 10 pabouuM MecTaM U
NoJipasieNIeHUsIM, UCXOsl U3 TIJIAHOBBIX MOKa3aTelen;

- 000CHOBATL pacyeT M MPOBECTH PErylupoBaHUE pa3mMepa CTUMYJIMPYIOLIEH yacTH 3a-
pabOTHON muaThl PabOTHUKOB, COBEPILIEHCTBOBATH CHCTEMY OILIaThl TpyAa pabOTHHKOB
YypexaeHus.

- BECTH CHCTEMATHYECKHUH aHaju3 BbINOJHEHUS HOPM TpyJa ISl BBISIBJICHHS PE3epBOB
00pa3oBaTeILHOTO MPOU3BO/ICTBA;

- M3y4aTh, 000011aTh U TPAHCIUPOBATH HHHOBALIMOHHbIE 00pA30BaTEbHbIE MPAKTHUKMU.

3.4. OCHOBHBIMHM 33JJauaM{ HOPMUPOBAHUS TPY/ia B Y UpPEKIEHUH SBIISIOTCS:
pa3paboTka Mep 0 CHCTeMAaTHYeCKOMY COBEPLICHCTBOBAHUIO HOPMHUPOBAHUS TPY J14;
aHaJIu3 W OIpe/eJIeHHe ONTUMAJIbHbBIX 3aTpaT TPy /la Ha Bce pabOoThl U YCIIYTH;
pa3zpaboTka HOPM W HOPMATHBOB JISi HOPMHUPOBAHMS TPY/1a HA HOBBIE U HE OXBayeH-
HbIe HOPMHUPOBaHKEM 000PY10BaHHE, TEXHOIOTHH, (POPMbBI U METO/IbI PAOOTHI U YCIYTH;

- paspaboTKa yKPYNMHEHHbIX ¥ KOMIUIEKCHBIX HOPM 3aTpaT TPy/a Ha 3aKOHUYEHHBIH 00b-
eM o0pazoBaTesIbHBIX paboT, yCIyT;

- TIOBBILIEHME Ka4yeCcTBa pa3pabaTbiBA€MbIX HOPMATHBHBIX MATEpHAIOB MW YPOBHS HX
000CHOBAHMUSI;

- OpraHusalus CUCTEMAaTH4YeCKOM pabOoThl 10 CBOEBPEMEHHOMY BHEPEHHIO pa3paboTra-
HBIX HOPM M HOPMATHBOB 10 TPYyJly W OOeCledyeHHue KOHTPOJIS 38 UX MPABHIIbHBIM [IPUMEHE-
HUEM;

- obecrieueHne OnpeaeaeHUs] U MJIaHUPOBAHKMS YMCIIEHHOCTH PabOTHUKOB MO KOJIHUE-
CTBY, YPOBHIO HX KBAJIM(PUKALIMK HA OCHOBE HOPM TPYIa;

- 000CHOBaHKME M OpraHM3alMs PALMOHATIBHON 3aHATOCTH PAGOTHUKOB YupekIeHHs Ha
MHIMBHYalIbHBIX U KOJUIEKTUBHBLIX pabdounX MecTax, aHaJIW3 COOTHOILICHUS! MPOIOJKUTE I b-
HOCTH pabOT pa3IuYHON CIIOKHOCTH,

- BBISBJIGHUWE M COKpalleHHWe HepalMOHAIBHBLIX 3aTpaT padodero BpeMeHH, yCTpaHeHHe
oTepb paboyero BpeMeHH;



- OIpeJieJIeHHe ONTUMAJILHOIO COOTHOILIEHUS PAOOTHHUKOB OIHOW CIIELUATU3alNuN pas-
JTUYHON KBAJIM(UKALUU B MOJPA3ICTCHUIX YUPEKICHHS;

- pacyer HOPMbI YMCJIEHHOCTH PabOTHUKOB, HEOOXOAUMON ISl BBHITIOJIHEHHUS! [IJIAHUPYe-
Moro obbema pabor, ycuyr;

- obocHoBaHME (HOPM M BHUJIOB MPEMUPOBAHUS PAOOTHUKOB 3a KOJMUECTBEHHbIE U Kaue-
CTBEHHBIE Pe3yJIbTAThl TPY/Ia.

3.5. Hopmuposanue Tpy/1a 10KHO CIIOCOOCTBOBATD:

- AKTUBHOMY BHEIPEHMIO NOCTHIKEHUH HayKU U TEXHWKHU, MHHOBALIMOHHBIX TEXHOJIOIUHI
1 (popmMaToB 00pa3oBaATEILHOM JEATENBHOCTH;

- YJAYUILIEHHIO TEKYILEro U MepCreKTUBHOrO MIIaHUPOBAHUS, yueTa U OTYETHOCTH;

- ONTUMH3ALMHU IITATHOW YHCIIEHHOCTH;

- KOOpJIMHALMHK U NepepacrpeeeHnIo 1Tata BHYTPH Y UperKaeHUs;

- o0ecrneyeHuIo HOpMaJIbHOM HHTEHCHBHOCTH U HAMPSKEHHOCTH TPY/1a;

- NPeAyNpexACHUIO U Pa3spelleHHI0 COLUAIbHbIX KOH(MDIMKTOB B chepe TPYAOBBIX OT-
HOLLIEHUH B KOJUIEKTHUBE Y UpeKACHUS; -

- QJIGKBATHOM OLIEHKE TPY/Ja U YKPETJICHUIO IUCUHUITTHHEI;

- MOTHMBAllMK PaOOTHUKOB K MOBBILICHHIO 3PPEKTUBHOCTH TPy Ia;

- TOJJIEPKAHUIO DKOHOMUYECKH 0O0OOCHOBAHHBIX COOTHOLICHHH MEX/Ty pOCTOM 00bema U
KayecTBa Tpy/1a MpernoaaBaTesisi U 3apaboTHOM MJ1aThl;

- CHWKEHMIO 3aTpaT Ha YCJyrd oOpa3oBaHMs W MOBBILIEHUIO KOHKYPEHTOCITOCOOHOCTH
YCIIyT Ha pbIHKe 00pa3oBaTebHOr0 00CIYKUBAHIS HACRICHHSI;

- CO3JI@QHHIO TIPEIOCHITIOK JIJIsl YIyUllIEHHUs] Ka4ecTBa JKU3HU MperoiaBaTesiei.

3.6. HopmaTuBHble Marepuanbl Ui HOPMUPOBaHMs TpyJa ciyKaT 0a3of [uis pacyera
00OCHOBAHHBIX TPY103aTPaT U JIOJDKHBI OTBEYATH CIIEAYIOLUIMM TPeOOBAHUSAM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHUKH M TEXHOJOIHH OpraHu3aiuu odpa-
30BaTENILHON JIeATe/IbHOCTH;

- YYHUTHIBATb B MaKCHUMajbHOW CTENEHU BIMSIHME TEXHHUKO - TEXHOJOTMYEeCKUX, OpraHH-
3aLMOHHbIX, IKOHOMUYECKUX U MCUXO(DU3HOIOTHYECKUX (PaKTOPOB;

- obecreunBaTh ONTUMAILHBIH YPOBEHb HANIPSHKEHHOCTH (MHTEHCUBHOCTH) TPY/14;

- ObITb YIOOHBIMH JUISt pacyeTa 3aTpaT TpyAa B YUPEKAEHUH U ONpe/ieeHus
TPYA0EMKOCTH 00pa30BaTeIbLHbIX MPOLECCOB.

3.7. B uensx pauMOHaibHOIO W 3P PEeKTHBHOIO JIOCTHKEHHS 3a/1a4 HOPMUPOBAHUS TPY1a
Y4pekieHHe MCIOJIb3yeT COBPEMEHHbIE YIKOHOMHMKO- MATEMATHUYECKHE METOJbl H3MEpEHHs!
3aTpar paboyero BpeMeHH M M3yueHHs [IPUEMOB 1 METOJIOB TPY/Ia.

4. HopmaTuBHbIE MaTepPHAJIBI H HOPMBI TPYAQ, IPHMeHsiEMble B YUpesK1eHu

4.1. B YupexneHun npuMeHstoTcs Clie/lyoline OCHOBHbIE HOPMATUBHbIE MaTEpHAIbI 110
HOPMHUPOBAHHMIO TpyAa:

- lTlonoxenne o cucreme HOPMUPOBAHMS TpyAa B MyHHULMITIATBHOM OHOIKETHOM yupe-
KIEHHH JOMOIHUTENbHOro oopaszosanus « [N Nel um. A. A . Enandunoin»;

- METOJIMYCCKHE PEKOMEHIALNH 110 pa3padoTKe HOPM TPYa;

- METOJIMYeCKHe PEKOMEHAAlNH 110 pa3paboTKe CUCTeMbl HOPMHUPOBAHUS TPY1a;

- HOpMbI TpyAa (HOPMbI, HOPMATHBbI BPEMEHH, UMCICHHOCTH, HOPMbI BbIpaOOTKH, 00-
CIIYKUBAHUSI).

4.2. B YupexIeHHH UCIOb3YIOTCS CJI/IYIOIIHE BHJIbl HOPM:

- BpPEMEHH;
BBIPAOOTKH;
o0CITy)KUBaHMUSI,
YUCJIEHHOCTH.



4.3. B Y4pexAeHUH B KayeCTBe 0a30BbLIX [OKa3zaTesed NpU pazpadOTKe MECTHBIX HOPM
TpyZa, pacyeTe MPOU3BOJHBIX IMOKa3aTesIeH, B LeIsIX OPraHu3aluu U YIpaBJiIeHHUs MepcoHa-
JIOM UCTIOJIb3YIOTCSI MEIKOTPAC/IEBbIE U OTpac/ieBble HOPMbI TPY/Ia.

4.4. Ilpu OTCYTCTBMH MEXKOTPACIEBBIX H OTPACIIEBbIX HOPM Tpylaa YupekaeHHs camo-
CTOSTEIBHO pa3pabaThlBAET MECTHBIE HOPMbI TPY/a, UCXO/s U3 HEOOXOMMMOCTH HX MpHMe-
HEHUS B LIEJISIX:

- TIOBBIILICHUSI YPOBHs 0€30MaCHOCTH JKU3HHM HIIM 3/10POBbsi PAOOTHUKOB U MOCETHTEIel
YupexnaeHus;

- obecrieueHust HayYHO-TeXHHYECKOro Mporpecca;

- TIOBBILICHUST KOHKYPEHTOCIIOCOOHOCTH 00pa30oBaTeIbHON MPOIYKIHH, paboT, yCiyT;

- PAalHOHAJIBHOIO HCIIOIB30BAHUS MATEPUAIbLHO-TEXHUUECKUX, TEeXHOJOIMUECKUX, HH-
(GopMaLMOHHBIX, KAIPOBBIX PECYPCOB;

- TEXHUYECKOU U MHPOPMALIMOHHON COBMECTUMOCTH;

- COINIOCTAaBUMOCTH PE3YJIbTAaTOB MCCIIEAOBAHUU U U3MEPEHUH, TEXHUUYECKUX U DKOHOMMU-
KO-CTaTUCTUYECKUX JaHHbBIX;

- B3aMMO3aMEHAEMOCTH 00pa30BaTEIbHON MPOJIYKIIMK H YCITYT;

- COBEPIICHCTBOBAaHHUs 00pa30oBaTeNIbHEIX TEXHOJIOIU 1 obecrieueHus kadecTBa 00paso-
BaTEJbHON NPOLYKIIUH, BBIIIOJHEHUS YCIIYT,

- PacrpoCTPaHEeHUs] U UCIIOJIb30BAHMS TIOJIyYEHHBIX AAHHBIX B Pa3/IMUYHLIX 00JIaCTIAX 3HA-
HUH, pe3ylbTaToOB MCCIEe10BAHUN (MCIIBITAHH ), H3MEPEHHIi 1 pa3paboToOK.

4.5. HopmatuBHBIC MaTepHasibl /Uil HODMUPOBAHHS TPYAa B YupexJeHUH JI0JKHbI OTBe-
4aTh CIIEIYIOIIUM OCHOBHBLIM TPEOOBAHHUSIM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHOJIOTMH YUpekaeHust, OpraHu3aluu o00-
paszoBaTesIbHOro TPy/a;

- YYHUTBIBATE B MAKCUMA/IbHOHM CTEIEHU BIMAHME TEXHUKO - TEXHOJIOIMYECKHX, OplaHH13a-
LIUOHHBIX, IKOHOMHUYECKUX U NCUXOPUZUOIOTMUECKHUX
GaxTopos;

- 00eCreurBaTh BBICOKOE KAueCTBO YCTAHABIMBAEMbIX HOPM TPY/a, ONTHUMAIbHBIH ypO-
BeHb HAIPSIKEHHOCTH (MHTEHCUBHOCTH) TPY/Ia,;

- COOTBETCTBOBATH TPEOYEMOMY YPOBHIO TOYHOCTH;

- OBITb YIOOHBIMM I pacyeTa 10 HUM 3aTpaT Tpyla B YUpPEKIAEHHH U ONpeieseHHs
TPY/10€MKOCTH padoT.

4.6. YcTaHOBIGHHE KOJIMYECTBA HEOOXOMMBIX 3aTPaT TPYIa HA BBINOTHEHHE paboT opra-
HHYCCKH CBS3aHO C YCTAHOBJIEHHEM KBaJIM(DUKALMOHHBIX TPeOOBAHUIN K MCIIOJIHUTEIISIM 3THX
pador.

4.7. Crenenb 1udpepeHUHALNN I YKPYITHEHHsS HOPM OIpPeeNseTcs KOHKPeTHbIMH
YCJIOBUSIMU OPraHU3aLMK Tpyaa B YUpexKAeHUH.

4.8. B YupexaeHun npumMensiores MoCTOsHHbIC, BpeMEHHbIE U PA30BhIe HOPMbI TPY/Ia.

4.8.1. TlocTosiHHbIe HOPMBI pa3pabaTHIBAIOTCS W YTBEPIKIAIOTCS HA CPOK He Gosee 5 (risi-
TH) JIET, [I0 HCTEYEHUH KOTOPBIX MPOBOAMTCS aHAJIW3 U ONpeJleNieHns 1e1ecoobpasHocTH
fepecMoTpa NpUMEHSIOLMXCsl HOPM TPy /a.

4.8.2. Tlo uroram aHanusa NPUKA30M JIUPEKTOpPa YUpPEKICHUs YTBEPIKIACTCS PELICHHE O
COXPaHHOCTH YCTaHOBJICHHbBIX HOPM TPyJla Wi O pa3paboTKe HOBBIX HOPM TPY/IA.

4.8.3. BpemeHHble HOPMbI YCTAHABIMBAIOTCS HA NIEPUO/] OCBOEHHMS TeX MM MHBIX paGoT
pH OTCYTCTBUM YyTBEPIKICHHBIX B YUPEKAECHUH TEXHUYECKH 00OCHOBAHHBIX HOPMATHUBHBIX
MaTepuajIoB 10 TPyAy Ha BBIIIOJHEHHE JaHHBIX BUAOB paboT. Cpok JeHCTBUSI BpEMEHHBIX
HOPM HE JIOJUKCH MPEBbIILATh TPEX MECSLEB (Ha 4acTO MOBTOPSIOIIMXCS padorax), a npu
JUITATEIIBHOM MPOIIECCe - Ha MEPUOJL BBIMOJHEHUs HEOOXOIUMBIX paboT, 10 UCTEUEHUH KOTO-
pOTrO OHHU JIOJKHBI OBITH 3aMEHEHDI ITOCTOSHHLIMU HOPMaMH.

4.8.4. BpemeHHbIe HOPMbI BpEMEHU, YUCIIEHHOCTH, BLIPAGOTKH HITH 00CITyKHBaHUS yCTa-
HABJIMBAIOTCST HA OCHOBE JKCIEPTHOHM OLUEHKH CIELHAINCTA [10 HOPMUPOBAHHUIO TPY A, KOTO-



pble 0a3MpYIOTCSl HA CUCTEMATH3MPOBAHHBIX TaHHBIX O (PAKTHYECKHUX 3aTpaTax BPEMEHU Ha
aHAJIOTHYHBIe PAbOTHI 3a TPEIbLLY MM TTepro Bpemenr. OTBETCTBEHHbIE 32 HOPMUPOBAHHE
JIMLA HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD 3a [1PABUIILHOE (060CHOBaHHOE) yCTAHOBIIEHHE
BpPEMEHHBIX HOPM TpYy/Ja.

4.8.5. Pa3oBble HOPMbl YCTAHABIMBAIOTCS HA OTHElbHbIE PAOOTHI, HOCSALINE eIMHUYHbIH
xapakTep (BHEIJIAHOBbIC, aBAPUIHBIC U T. I1.).

4.9. O BBeJEHMH BPEMEHHBIX MJIM Pa30BbIX HOPM Tpy/a TPYIOBOH KOJUIEKTHB YUpei/ie-
HUs OTMOBEIIACTCs 0 Havyasia X BBOJA.

5. MeToiMKa HOPMHPOBAHHS TPY/Aa B YUpeKIeHHH

5.1. Hopmbl 3aTpar Tpyaa B YUpeKaAeHH! MOTYT OBbITh yCTAHOBJIEHbI IBYMSI METOIAMM:

- AHAJUTUYECKUM;

- CyMMAapHbIM.

5.1.1. Tlpu ananuTHuecKoM criocobe 3aTpaTbl paboyero BpeMeHH Ha HOPMHUPYEMYIO OHe-
pALMIO OTPe/IeISIIOTCS TI0 HOpMATUBAM BPEMEHH Ha OTIC/IbHbIC paGoune orepailuu, paspa-
GOTAHHBIM HAa OCHOBE XPOHOMETPAXKHBIX 3aMepoB 1 ororpaduit padouero JiHs.

5.1.2. ICXOAHBIMM JI@HHBIMK JUIsl pa3paboTKM HOPM HA OCHOBHbIE MPOLECCH padOTbl
YupesxeHus: CyMMapHbIM METOJIOM SBJISIOTCS OTYETHBIC CTATUCTHYECKHUC TaHHBIC BbIIOJI-
HEeHUs JaHHOTO Ipoliecca paHee.

5.1.3. CymmapHbiii MeToJ1, (PUKCHUPYIOILHH TONBKO (hAKTHUECKME 3aTpaThl TPy/a, HphMe-
nsieTest B YUPeKIEHAM B MCKITIOYUTENBHBIX CIydasX: MPH HOPMUPOBAHMH aBAPUMHBIX WK
OIBITHBIX PAOOT.

6. Opranusauusi pa3padoTKH HOPMATHBHBIX MATEPHAJIOB
110 HOPMHPOBAHHUIO TPY/AA

6.1. PaspaGoTka HOpPMATMBHBIX MaTepHUajoB 110 HOPMMPOBAHMIO Tpyla B YupexaeHnu
OCHOBAHA HA WHULMATHUBE aJMHHUCTpALMK YUpexJAeHus WK TMPeACTaBUTENIbHOr0 opraHa
pabOTHHKOB.

6.2. BBejeHue, 3aMeHa U 1epecMoTp HOPM Tpyaa OhOpMIISIIOTCS JTOKAIbHBIMH HOPMATHB-
HBIMM aKTaMu YuperaeHus (IIpUKa3oM, pacropsyKeHueM, MoJI0KEeHHEM 110 HOPMUPOBAHUIO
W T. IL.), YTBEP/KIAEMBIMH C YYETOM MHEHHUsI [IPEJCTaBUTE/IbHOr0 Oprata paboTHUKOB (COBe-
Ta TPY0BOIO KOJUIEKTHBA U T. II.).

6.3. Tlpu pa3zpaboTke HOPMATUBHBIX MaTePUAIOB [10 HOPMHUPOBAHHIO TPy/ad B Yupex/ie-
HUM YUUTBIBAIOTCS ClIyIOLHe TpeOOBaHust:

- HOpPMATHBHBIE MaTepHalbl [0 HOPMUPOBAHMIO TPY/Ia HOJIKHBI OBITH 000CHOBaHbI HCXO-
751 U3 UX Ieproa OCBOECHUsI,

- npoBejieHue anpobalnu HOPMATHBHBIX MaTepHaoB B TedeHHe He MeHee 14 KaneHnap-
HbIX JHEH;

- ripu (POPMHUPOBAHUMM PE3yJILTATOB [0 HOPMUPOBAHMIO TPy AOJIKHO OBITE YUTCHO MHE-
HHUE MPeJICTABUTEILHOIO OpraHa pabOTHUKOB.

6.4. OCHOBHBIM BHIOM HOPMATHMBHBIX MATE€PHAIOB [0 HOPMHUPOBAHMIO Tpyia B Yupe-
AKIACHUU SIBJSIOTCS TEXHUUECKH 000CHOBAHHbLIE HOPMbI TPYa.

6.5. OOOCHOBAHHBLIMH SIBJISIIOTCS HOPMbl, YCTAHOBJIEHHbIC AHAJTUTHYECKHMM METOIIOM C
y4eToM (akTOpPOB, BIMAIOLIMX Ha HOPMATHBHYIO BeJIMUMHY 3aTpatT Tpy/a.

6.5.1. ®axTopsl, BAUSIOUIME HA HOPMATHUBHYIO BEJIMUKMHY 3aTpaT TPyaa, B 3aBUCHMOCTH
OT XapakTepa W HalPaBICHHOCTH BO3AEHCTBHSI, MOPA3ACIIAIOTCA Ha TEXHUYCCKHE, OpraHu-
3allMOHHbBIE, ICUXO(PHU3UOTOrHYECKHE, COLMANIbHBIC M 9KOHOMUYECKHE.

6.5.2. Texuudeckue GpakTopbl onpezessorest ypoHem pasputust MTh Yupexaenus.



0.5.3. UpraHu3alMOHHbIe (PAKTOPB! ONMPEALIIIIOTCS (POPMAMU pa3esIeHHUs U KOoMepaLlnu
TpyAa, opranusanueil pabouyero mecra v ero o0CiIyKMBaHUEM, METOJaMU U [PUEMaMH Bbl-
[IOJIHEHUs paboT, peKUMaMu Tpyda U OTJibIXa.

0.5. 4. DxoHomuueckue (hakTOpb! ONPEACIISIIOT BIMSIHUE pa3padaTbiBaeMblX HOPM Ha [1PO-
M3BOAMTENLHOCTD TPYyAa, KaueCTBO, C€0ECTOMMOCTD OKa3bIBAEMbIX YCIIYT.

6.5.5. llcuxodusunonornyeckue (akropbl ONPEACSIIOTCS JUYHOCTHBIMU KauecTBaMU pa-
OOTHHMKA, CII0KHOCTBIO BBIITOJHEHUS npoliecca (YpPOBEHb BHUMATEIBHOCTH, ObICTPOTA peak-
LMK, HEOOXOAMMOCTb aHalIu3a, HeOOX0IUMOCTb BbIOOpA U MPUHSITHUSI CAMOCTOSITEJILHOTO pe-
IIEHH U JAp.), @ TaKXKe HEKOTOPbIMM XapaKTepHUCTHKAMH TMPOU3BOJICTBA YUPEXKICHUs Ha
KOHKPETHOM y4acTKe (rapameTrpbl 30HbI 0030pa M 30HbBI JlocsiraeMoCcTH, paboyasi 1osa, 3a-
FPYKEHHOCTb 3pEHMUsI, TeMIT padOThl U T. J1.).

6.5.6. CouunanbHble (aKTOpPbl, KaK W MCUXO(DU3UOTOrHUECKHEe, ONPEesSIOTCs XapaKTe-
PUCTUKAMM HCIIONIHUTEINSI paboT, ero KyJbTYPHO-TEXHHUYECKUM YPOBHEM, OMNBbITOM, CTaKEM
pabotsl U Jp. K conmnanbubiM (pakTopaMm OTHOCATCS W HEKOTOPble XapaKTepPUCTHKU OpraHu-
3alMM TIPOU3BOJCTBA U TPYJIA - COAEPXKATe/IbHOCTb M MPUBJIEKATEIbHOCTL TPY/la, HATUUMe
MaTepUabHbIX U HEeMaTepHalbHbIX CTUMYJIOB U T. [I.

0.6. BbisiBieHHe u yder BceX (paKTOpOB, BIMSIIOLIMX Ha BEJIMYMHY 3aTpaT Tpyhda, OCy-
IIECTB/SIETCS B Ipolecce pa3padOTKW HOPM M HOPMATHBHBIX MAaTE€pUAJIOB JIsi HOPMUPOBA-
HUSI TPy J1a.

0.6.1. Yuer (pakTopoB NPOBOAUTCS B CIAEAYIOLIECH 11OCICI0BATE/ILHOCTH:

- BBIABISIOTCS (DAKTOPBI, BIMSIOLIME Ha HOPMATHBHYIO BEJIMYMHY 3aTpar Tpyna, o0y-
CJIOBJIEHHBIX KOHKPETHBIM BHJIOM YKOHOMHUYECKOH AesITeIbHOCTH;

- ONPEIEISIOTCS BO3MOKHbIE 3HAaUeHUsl (DAKTOPOB MPH BBIMOJHEHUH JaHHOH paboThi;

- OINpPEACJIAIOTCS OrPAHUYECHHs, MPEAbSBISIIOLIME ONpe/esieHHble TpeOOBaHUS K TPY/10-
BOMY IIPOLIECCY, B PE3YJIbTATE YEr0 YCTAHABIMBAIOTCS €r0 JI0MYCTUMble BapUAHThI;

- BBIOMpAIOTCs coueTaHusl (aKTOPOB, MPU KOTOPBIX JIOCTUrAOTCS 3P PEKTHBHBIC Pe3y.ib-
TaThl paboThl B HauOosee OIArONPUSATHBIX YCIOBUSX /IS UX UCIIOJNIHUTENeH (IpOeKTHpOBa-
HHME pallMOHAJILHOIO TPY/I0BOIO Ipoliecca).

6.7.  Paspaborka HOpM Tpyja B YupexaeHWH IPOBOJIMTCS B ONpPE/IeIeHHOM IMOpsiIKe,
OCHOBHBIMH JTalaMHu KOTOPOTO SIBISIOTCS:

6.7.1. TloaroroBuresnbHble M OpraHu3zalMOHHO-MeToAMuYeckHe paborel. Ha stom stane
OINpeelIAIOTCsS UeJIM U 3aJlaud JIAaHHOTO [pollecca, YTOUHSIIOTCSI BUJIbI HOPM, COCTaBIISIeTCS
TEXHUYECKOE 3a/laHue [UIsl TIPOBEJIEHNs HOPMATUBHO - UCCIIe10BATENIbCKOM paboThI.
Yupexaenue UMeeT MpaBo Mepeaarh ayTCOPCUHIOBONW OpraHu3aluy, Ha OCHOBAHUH JIOTOBO-
pa, BBIITOJIHEHHE PabOT 10 HOPMHUPOBAHHIO TPYIa.

6.7.2.  Pa3zpaborka MeTOAMUYECKON MpOrpamMMbl, BKJIKOUYAIOLIEH ClIeYIOLI1Ee BOIPOCHI:

- BBIOOP YupexaAeHUH W/UIK UX CTPYKTYPHBIX M0Jpa3ie/ieHni, Ha OCHOBE OpraHu3alni
MPOU3BOACTBA U TPYyJa KOTOPLIX OyayT pa3zpadarbiBaThCs MPOrPecCUBHBIE TEXHOTOTHYECKHE
(TpyA0OBBIE) MIPOLECCHl U PALIMOHATBHBIC OPraHU3alMOHHO-TEXHUYECKME YCIIOBHSI UX BbIIOJI-
HEHWS, NTPeyCMaTpUBaeMble MPU MPOESKTUPOBAHWKA HOPM 3aTpat TPy/a;

- HCIIOJIb30BaHWe JEHCTBYIOILWX HOPMATUBHBIX MAaTePHUAJIOB JUIsl HOPMUPOBAHHUS TPYa, B
T. 4. MUKPO3JIEMEHTHbBIX HOPMATHBOB;

- omnpejesenne GaKkTopoB, BAUSIOUIMX HA 3aTpaThl BPEMEHH MPH BBIMTOJIHEHHUH OT/IeJIbHbBIX
pabot u obecrieunBarOLMX HAUOOJIBILIYIO TOYHOCTh HOPMATUBOB M HOPM MPH HAWMEHbIlIEH
CJIOKHOCTH U TPYJOEMKOCTH X pa3paboTKu;

- MHCTPYKTaXX PabOOTHUKOB, OCYIIECTBIISIOUIMX HaOIO/EHHsI W aHaiu3 3arpar padouero
BPEMEHH U MPOEKTUPOBAHME HOPM U HOPMATHBOB;

- TNPOBEpKa NMPOEKTa HOPMATUBHBIX MAaTEPUATIOB B IPOU3BOICTBEHHbBIX YCIOBUSIX;

- oopmiieHne cOOpPHUKA HOPMATHBHBIX MATECPUATIOB B LIEJIOM.

0.7.3.  HM3syuenue 3atpar pabouero Bpemenu Ha pabounx mecrax. Ha arom srane BbiOu-
paroTCs UCIMOJIHHUTEINH, 32 padoTOH KOTOPLIX Oy/1yT BECTUCH HAOIIOACHUSI, TPOBE/ICHUE HEMO-



CpelNCTBEHHBIX 3aMEepPOB PADOUEro BpeMEHH, a TaKKe TeXHUUECKUX PACHETOB, IKCIEPUMCH-
TaJIbHBIX U JIPYTUX MCCIIeI0BATE/IbCKUX PadoT.

6.7.4. O6paboTka cOOpaHHBIX MaTEPHAIIOB!

- aHaIN3 1 0000IIEHHE Pe3y IbTATOB U3YyHEeHHs 3aTpaT pabouero BpeMeHH;

- pa3paboTKa HOPMATHBOB (HOPM) C YYETOM OCHOBHbIX (DPAKTOPOB, BJIMSIOLIMX HA BEJIU-
4MHY 3aTpaT TPYy/a, a TAK/Ke BBIBOI AMITMPUUECKUX (HOPMYJI 3aBUCHMOCTEH MEI1y 3HAUCHH-
SAIMU BIUSIFOLIMX (PAKTOPOB M BEJIMMMHAMM 3aTpaT TPy aa;

- YTOYHEHHWE MPOeKTa HOPMATHBHOIO JOKYMEHTA B MEPBOH PEAAKLMH W ONpEICCHHC
KOHKPETHBIX YUpeKAeHUI U/UaK CTPYKTYPHBIX MOJAPa3IeeH!A Y UpemACHUs Ajis NPOBe/ie-
HUs Ha uX 0aze MpOBEpKU HOPMATHBHBIX MATEPHUAJIOB.

6.7.5. TlpoBepka HOPMATHBHBIX MATEPHANIOB B MPOM3BOJCTBEHHBIX YCIOBHMAX C LEJbIO
BBISIBJICHUS] YTOYHEHUH U TOTIOJHEHUH, MOUIeKALINX BHECCHHIO B ITPOEKT.

6.7.6. TloaroToBka OKOHYATEILHOM peJaKkiiy HOpMaTUBHBIX MaTepraioB. Ha sTom - mno-
ClIeJIHEM - DTalle aHAIM3UPYIOTCS Pe3yJIbTaThl IPOBEPKH MPOEKTAa HOPMATUBHOIO JOKYMEHTA
B NPOU3BO/ICTBEHHBIX YCIOBHSIX, 0000WAIOTCs MOJNYyYeHHbIC OT3bIBBI, 3aMEYaHUsl U MPEAJIO-
JKEHUSL. m

6.8. OO0 yCcTaHOBJAEHMM HOPM Tpyda pabOTHUKM JOJIKHBI ObITh M3BELLCHBI HE MO3JHEC,
gem 3a jBa Mecsina. OO yCTAHOBJIEHWMH BPEMEHHbBIX M Pa30BbIX HOPM PabOTHUKH JIOJKHbI
OBITH MU3BELLIEHBI 0 Haualla BBEACHUS dTUX HOPM.

6.9. Hopmbl Tpyna, yTBEpKJICHHbIC JIOKAJIbHBIM HOPMATUBHBIM aKTOM YUPEKACHHs ¢
yYeTOM MHEHHs NPeJICTABUTENILHOIO OpraHa TPYJI0BOrO KOJLIEKTHBA, ABJISIOTCS 00s3aTe)ib-
HBIMU JUUISI BBLITIOJIHEHUSI BCEMU paOOTHUKAMU Y UPEIKICHMSI.

7. 3ameHa W nepecMoTp HOPM TPYAa B YUpeKIeHHH

7.1. 3ameHa W MEPECMOTP HOPM TpyJa B YUPEKIECHUH OCYLIECTBISIOTCS OpraHamu, HX
yTBepAnBLINMU. [lepecMOTpeHHbIe HOPMBI TaKKe MOAJIEKAT O(POPMIICHHIO JIOKATBLHBIM HOP-
MATHBHBIM aKTOM M JIOBEJASHMIO JI0 paOOTHUKOB HE I103/Hee, YeM 3a JiBa Mecsila 10 MX BBe-
JICHUSL.

7.2. TlpoBepka AeHCTBYIOIMX B YUPEKIACHHH HOPM TPYyJAa OCYIIECTBIACTCS aTTCCTAllN-
OHHOM (PKCIIEpPTHON) KOMUCCHEH, YyTBEpKACHHON JupekTopom Yupeskaenus. 1o pesysibra-
TaM NPOBEPKH KOHKPETHOE pellieHHe MPUHUMARTCS 110 Kaxk/10H HOpMe. ATTECTOBAHHbIMMU
MPU3HAIOTCS] TEXHUYECKH 000CHOBAHHBIE HOPMbI, COOTBETCTBYIOLIME JOCTHIHYTOMY YPOBHIO
TeXHUKH U TEXHOJIOIMHU, OpraHU3aliy MpoUM3BOACTBA U TPY 4.

7.3. YcrapeBiide ¥ OlIMOOYHO YCTAHOBJIEHHBIE HOPMbI MPU3HAIOTCS HE aTTECTOBAHHBIMH
1 TOJIIEKAT [1EPECMOTPY.

7.3.1. YcTapeBIIMMHU SIBJISIOTCS HOPMbI, JSHCTBYIOLIME HA TeX BUaax OMOIHOTEYHbIX pa-
00T, TPYLOEMKOCTH KOTOPhIX YMEHBIIUIIACh B pe3ysbTaTe 00LIEro yjIy4IleHns: OpraHnu3alnu
MPOU3BOJICTBA U TPY/Aa, pocTa NPoPeccHoHaIbHOro MacTepeTBa U COBEPLICHCTBOBAHMS MPO-
M3BOJICTBEHHBIX HABBIKOB PA0OTHUKOB Y UpeKIEHHUS.

7.3.2. OmUOGOUHBIMH SIBISIOTCA HOPMBI, PU YCTAHOBICHHUH KOTOPbIX ObIJIM HEMPaBHIIbHO
YUYTEHbl OpPraHU3aLMOHHO-TEXHUUECKUE YCIOBHSI UITH JIOTTY1LEHBl HETOYHOCTH B TPUMEHCHHH
HOPMAaTHBHbBIX MaTepuasoB JUOO0 NPOBEJAEHHH PACHETOB.

7.3.3. B kakaom ciydae agMUHUCTpaLUs YupexaeHns obdecredynBaeT TIATeNIbHYIO MMPo-
BEPKY BBIMOJHEHUS [TPElyCMOTPEHHON HOPMAMK TEXHOJIOTHH Ha BCEX ONEpalMsIX TpyAOBOIO
rpolecca, a Tak’Ke COOTBETCTBHUsI (PAKTHYECKH BBINOJIHEHHOTO 00bema paboT obbemam, 3a-
JIO’KEHHBIM TPU pacyeTe HOPM.

7.3.4. OnHOBpPEeMEHHO aJIMHUHUCTPALUS Y UPEKACHUs, NCXOJI U3 KOHKPETHBIX MTPOU3BO/1-
CTBEHHBIX YCJIOBUH, 00si3aHa pallMOHATIU3UPOBATH TEXHOJOIHYECKHUE MPOLEeCChl TEX orepa-
LM, YCIIOBHSI, BBITIOJTHEHHS KOTOPbIX HE COOTBETCTBYIOT AOCTHIHYTOMY YPOBHIO OpraHmn3a-
MK MPOU3BOJCTBA U TPy a.



/.3.5. llepecMOTp ycTapeBLIMX HOPM OCYLUECTBIISETCS B CPOKU M B pasmepax, yCTaHas-
JUBACMBIX PYKOBOJICTBOM Y UPEKACHHUS 110 COMIacoBaHuio ¢ COBETOM TPYI0BOIO KOJIIEKTH-
Ba. [lepecMOTp OIMOOYHBIX HOPM OCYILECTBJISIETCSI 10 ME€pPe MX BBIABIEHMs 110 COMIAcCOBA-
Huto ¢ COBETOM TPYJIOBOIO KOJIJIEKTHBA.

7.4. OcHOBaHWAMM AJ1s IPMMEHEHHs MTONPABOYHBIX KOI(P(OHUIIHEHTOB K HOPMaM M HOPMa-
THUBAM MOTI'YT IOCIY>KUTb Takue (PaKTOpbI, KakK:

- OCBOEHHE MPOU3BOJICTBEHHBIX MOLIHOCTEH, HOBOH TEXHUKH, TEXHOJOTHH, BUJIOB IPO-
AyKunu (yenyr);

- HECOOTBETCTBHME (PAKTHUECKUX OPraHU3aLMOHHO-TEXHUYECKUX YCIIOBUI MPOU3BOACTBA
YCJIOBUSIM, MPEJlyCMOTPEHHBIM BO BHOBb BBOJIMMBIX HOPMaX U HOpMaTHBaX.

7.5. Jnst obecniedeHus poayKTHBHOCTH JIEUCTBYIOIMX HOPM B YUpeikIeHHH €Kero Ho
paspabarbiBaeTcs KaJleHAapHBI TIaH KX 3aMEHBI U MePeCMOTPa, B KOTOPOM JI0JI’KHbBI ObIThH
MpelyCMOTPEHBI:

- pa3paboTka HOPM Ha HOBbIE paboOThl U PabOThI, paHee He OXBAYEHHbIE HOPMHPOBAHHEM
Tpyna;

- MEpecMOTp HOPM, MPU3HAHHBIX B Pe3yJbTaTe UX MPOBEPKH YCTAPEBILIMMHU.

7.6. O0bem nepecMOTpa Kak[ol ycrapeBlieil HOpMbI 3aTpaT TPyAa, YKa3blBaeMbli B Ka-
JICH/IApHOM [1JIaHE W SIBJISIIOLIMKCS OCHOBOM pacyeTa YKOHOMHYECKOoro a(dexra, onpeuesis-
eTCsl OPUEHTHUPOBOYHO I10 Pe3yJIbTaTaM ee MPOBEPKH.

7.7. 1lpoeKT KaleHapHOro IUIaHa 3aMEeHBI U TEPECMOTPa HOPM 3aTpPaT TPYJa BIHOCHTCS
QJIMMHUCTpaLell YupeskieHns Ha 00CyIKleHre TPYI0BOTO KOIIEKTHBA M C y4eTOM ero pe-
KOMEHIALMH, a TaK)Ke C y4eTOM MHEHMs MPEJCTaBUTEILHOr0 opraHa pabOTHHKOB yTBEp-
JKIAETCsl AMPEKTOPOM Y UPEIKICHHUSI.

7.8. AnMuHUCTpauus YupexkaeHus B 00s3aTe/IbHOM MOPSIKE Pa3biCHAET KaXkI0My pa-
OOTHMKY OCHOBaHMs IIEPECMOTPA HOPM, 3HAKOMHT C METOJAMH, NPUEMAMU U YCIOBHSIMH
TPYyJa, NP KOTOPBIX OHU JAOJIKHBI IPUMEHSITHCS.

7.9. MeponpusTus KajeHJapHoro riaHa 3aMeHbl | epecMoTpa HopM 00s3aTelIbHO YBSI-
3BIBAIOTCS C COOTBETCTBYIOIIMMH [10KA3aTEISIMH SKOHOMHUUECKOIO M COLIMATIbHOIO Pa3BUTHSI
YdapexieHus 1 B3aMMHBIMK 00513aTeJIbCTBAMU KOJUIEKTHMBHOIO I0MOBOPA.

7.10. st obecnieyenust >(pGeKTHBHOrO BHEAPEHHs M OCBOEHHsI HOPMATHBHBIX MaTepHa-
JIOB M HOPM, pa3paboTaHHbIX Ha UX OCHOBE, B YUPEIKACHUH MPOBOJSATCS CIELYIOLIHE MEpO-
PUSITHSL:

- IPOBEpsieTCs OpraHU3alHOHHO-TEXHUYECKasl FOTOBHOCTD MPOU3BOJICTBEHHbIX YYACTKOB
U pabOUMX MECT K AESATEILHOCTH 10 HOBBIM HOPMaM;

- TJIAHUPYIOTCS U PEANM3YIOTCs OPraHru3allMOHHO-TeXHUYECKHEe MEpOIPUSTHs 110 yCTpa-
HEHHIO BBISBJICHHBIX HEJIOCTATKOB B OpPraHU3alMUKM TpyJja M MPOM3BOACTBA, a TaKKe I10
YJIy4IIEHHUIO YCIIOBUH TPY/a;

- MHCTPYKTHPYIOTCSI COTPYIHUKH, KOTOPBIE Oy/1yT paboTars Mo HOBBIM HOPMaM.
O3HaKOMJIEHHE ¢ HOBBIMH HOPMaMH COMPOBOK/IAETCS MACCOBOM pasbsACHUTENbHOM paboTOil,
a B HEOOXOIMMBIX cllydasix ¥ oOyuerneM. Eciin npu nposejieHuH noaoOHON IesTebHOCTH
BBISCHACTCS, YTO CYLICCTBYIOLIME B YUPEKAECHUH OPraHU3allMOHHO-TEXHHUUCCKHE YCITOBHSI
0osiee COBEPLIEHHBI, YeM MPELYCMOTPEHHBIC B MEKOTPACIEBBIX (OTPACIeBbIX) HOPMAX HIIH
HOPMAaTHBaxX, a JECHCTBYIOIIME MECTHbIC HOPMbI HA COOTBETCTBYIOIIME paboThl Gosee Mpo-
FPECCUBHBI, YE€M HOBBIC, TO HOBbIE MEKOTpAC/eBble (OTpac/eBble) HOPMbI MM HOPMATHBbI
HE BHEAPSIIOTCS.



8. HOPHIIOK COIVIACOBAHUSN H YTBEP/KACHHSI HOPDMATHBHBIX MaTepHaioB
MO HOPMHPOBAHHIO TPYAA

8.1. HopmaTuBbl UMeIOT YHU(ULHUPOBAHHBIN XapakTep U OTpakaloT 00o0LIeHHbIe opra-
HU3ALMOHHO-TEXHUYECKHUE YCIIOBUS YUPEKIeHUsI U HauboJsiee pallMOHalIbHbIe MTPUEMbl U Me-
TO/Ibl BBIMTOJIHEHUS padoT.

8.2. MexoTpaciieBble HOPMATHBHBIE MaTepHalIbl YTBEPKIAAIOTCS MUHUCTEPCTBOM TPYia
1 cOoLMabHOM 3auThl Poccuu.

8.3. OrtpacieBble HOpMaTHBHBIC MaTtepHalbl yTBepxKaatoTcs PenepaibHbIM OPraHoM Hc-
MOJIHUTEIILHON BJIACTH COOTBETCTBYIOLIEH OTpAciu WJW MOJOTPAC]IN MPH COTNIACOBAHUU C
MUHHUCTEPCTBOM TPy a U collMaibHOM 3anThl Poccuiickoit denepaiyu.

8.4. [lopsiaox corylacoBaHusi U yTBepIiK/ICHHUS JOKaAIbHBIX HOPMATHUBHBIX MarepuaioB Ha
YPOBHE YUpeKJICHHUSI:

- paspaboTaHHble HOPMATMBHbIC MaTepHalibl HAMpPaBJSIOTCS aJMHUHUCTpAMedl B Mpe/i-
CTABUTEJIbHbBINH OpraH pabOTHUKOB JUIsl y4eTa MHEHUH U COTNIaCOBaHUSI;

- IIpeJCTaBUTENIbHBIA OpraH pabOTHUKOB MPU HECOTJIACHH C MO3ULMENH aJMUHUCTPALIKK
JOJDKEH TPEeIOCTaBUTh MHUCbMEHHbIH MPOTECT ¢ 0OOCHOBAHUEM CBOEH MO3UILIUU, MPH ITOM
aIMUHHUCTPALMST UMECT MPABO YTBEPAMTH HOPMATHBHbIC MaTepuaibl O€3 M0JI0KHUTENbHOM
OLIEHKH IPeJICTaBUTEIIBHOIO OpraHa pabOTHHUKOB;

- B Clly4ae OTpULATEJIbHON OLEHKU HOPMATHBHBIX MaTepHUasoB 110 HOPMUPOBAHUIO TPY-
J1a, KOTOPbI€ YTBEPKACHDB!I AUPEKTOPOM YUpexkKaeHHs, NPEeACTaBUTeNIbHbIH opran padoTHu-
KOB UMEET OCHOBAHMS U1l [101a4H KaJIOObl U PACCMOTPEHHS €ro B CYJ1eOHOM TMOpsIJIKe.

8.5. AIMMHHMCTpALMS U NPEJCTaBUTEbHBIN OpraH pabOTHUKOB YUpexIeHHs H0KHBI:

- pa3bACHUTbL PAOOTHHKAM OCHOBAHMS 3aMEHBI MJIM MIEPeCMOTpa HOPM TPyaa U YCJIOBHS,
[IPU KOTOPbIX OHU JOJIKHBI TPUMEHSI ThCSI;

- THOCTOSHHO IOJUIEPKUBATL U pa3BUBATh HHULUATUBY paOOTHUKOB IO NEPecMOTpy JICH-
CTBYIOLIMX M BHEJPEHUIO HOBbIX, O0JIee MPOrpecCHBHBLIX HOPM TpPY/Ia.

8.6. Hopmbl Tpyna, pazpaboTaHHble CaMOCTOATENLHO YUpeKIACHUEM, SIBJISIIOTCS MeCT-
HBIMU U YTBEPKIAIOTCS IUPEKTOPOM Y UPEK IeHUSI.

9. [lopsia0K NpoOBEPKH HOPMATHBHBIX MATEPHAJIOB /1JIsi HOPMHPOBAHUS TPY/1a
HA COOTBETCTBHE JOCTHIHYTOMY YPOBHIO TEXHHKH, TEXHOJOINH, OPraHN3alluK TPy/1a

9.1. Ouenka ypoBHsl AeHCTBYIOUINX HOPMATHBOB [0 TPY/y MPOBOJMTCS MyTEM aHalu3a
HOPM, PacCYUTAHHBIX IO DTUM HOPMATUBaM, C [IPOBEJICHUEM BbIOOPOUYHBIX MCCACAOBAHUN U
M3YYEHMS JIMHAMHUKH BBITTOJHEHUS [ToKa3aTesell HOpM BbIpaOOTKH.

9.2. Ilpu oCylIeCTBICHUH TPOBEPKH HOPMATHBHBIX MATEPHAIIOB [0 HOPMHUPOBAHHIO TPY-
Ja B YUpexIeHUH He0OX0MMO BbIMOJHUTE ClIeIyIOHIHe pabOThl:

- TPOBECTH aHAJIU3 BBLINTOJIHEHHs HOPM TPY/Ja (BbIpadOTKH), YCTAHOBJICHHBIX B YupexK/ie-
HHUH (IIPOBOJIMTCS €KErOJIHO), NIPH MEPEBLINOIHEHHUH HIIH HEBBIMOJIHEHHH HOPM Tpy/a Ha 15
% 1 DoJiee HeOOXOAMMA OpraHU3aLKs IPOBEPKH IoKa3aTe/ el HOPMAaTHBOB U HOPM TPY/1a;

- H3JaTh perjiaMeHT (IpHKa3, pacropspkeHue) O MPOBEACHUHM TMPOBEPKH HOPMATHBHBIX
MaTepHUalioB ¢ yKazaHUeM Iepuojia;

- YCTAHOBHUTB IOJIpa3eIieHHue, OTBETCTBEHHOE 3a MPOLIECC MPOBEPKH HOPMATHUBHBIX MaTe-
pHaioB 1o HOPMHUPOBAHUIO TPYJa HA YPOBHE MPENPUSITUS;

- OpraHu3oBaTh paboYylO IpyIIy ¢ NPUBICUYEHUEM IPEICTABUTELHOIO opratna paboTHH-
KOB;

- NPOBECTH BBIOOPOYHbBIE HCCIIeI0BAHMS, 00pabOTKY pe3yjibTaToB;

- TMPOBECTH pacyeT HOPM W HOPMATHUBOB 110 BbIOOPOUYHbLIM HCCIIC/I0BAHUSIM;



- BHECTH U3MEHEHHS M KOPPEKTUPOBKY [0 pe3yJ/bTaTam pacuera;
- YTBEPAHTb HOPMATHBHbBIC MaTepHaibl ¢ M3MEHEHHUSIMU M M3BECTHTb pabOTHHUKOB CO-
rJ1acHO 3aKoHOAaTeNIbeTBY Poccuiickoi Menepatiyu.

10. [opsiiok BHEAPEHHSI HOPMATHBHBLIX MATEPHAJIOB 10 HOPMHPOBAHUIO TPYAA
B YupexaeHuu —

10.1. YTBepkaeHHble B YCTAHOBJICGHHOM IOPSI/IKE HOPMATHBHbIE MATEPUATIbl /Il HOPMH-
pOBaHUs Tpy/Jla BHEJPSIOTCS Ha paboure Mecta YUpeKIeHHs B COOTBETCTBUH C X 00JACThIO
MPUMEHECHHUs W Cepol JelcTBUA HAa OCHOBAHMHM [PUKA3a JMPEKTOPA C YUETOM MHEHHSI
NPECTABUTEIILHOIO OpraHa paboTHHKOB.

10.2. Jlnst obecnievenust >heKTHBHOrO BHEAPEHHs W OCBOGHMSI HOPMATHBHBIX MaTepHa-
JIOB B YUPEXKIACHUH IIPOBOASTCS CIEIYIOLIME MEPOTIPUSITHS:

- NPOBEpKa OPraHU3allMOHHO-TEXHUYECKON MOJArOTOBICHHOCTH pabo4unx mecT K pabore
[10 HOBBIM HOPMaM (HaCKOJIbKO OPraHM3allMOHHO- TeXHHYECKHE YCIOBHS BBITIOIHEHUs paboT
COOTBETCTBYIOT YCJIOBHUSIM, MPE/yCMOTPEHHBLIM HOBBIMH HOPMATHBHBIMH MaTepHajamMu);

- pa3paboTka M peanusalns OPraHU3aUHOHHO-TEXHHYECKUX MEPONPHATHI 110 ycTpate-
HHUIO BBISIBJICHHBIX HEJOCTATKOB B OpraHM3alMH TpyJla, a TaKXkKe IO YJIYULIEHHIO YCIOBH
TpyAa;

- O3HAKOMJIEHME C HOBBIMH HOPMAaMHU BPEMEHH BCeX paboTarolinx, KOTopbie OyayT pabo-
TaTh [0 HUM, B CPOKH COIJIacHO JaHHOMY [looxenwuio.

10.3. OsnakomileHHe ¢ HOBBIMH HOPMaMH JOJIKHO COMPOBONK/IATLCS MPOBEIEHHEM MAC-
COBOH pa3bsiCHUTEILHON paboThl, HHCTPYKTaXa pabOTHHKOB, a B HEOOXOAMMBIX CITyuasx u
o0yueHHem ux paboTe B HOBBIX OPraHHU3aLHOHHO- TEXHHUECKUX YCIOBHSIX.

10.4. Eciu npu npoBe/ieHnH yKa3aHHOH [10ATOTOBUTENILHON paboThl BBISICHUTCS, YTO B
YUPEeKICHHH CYLIECTBYIOINE OPraHM3alMOHHO-TEXHHUECKHE YCIOBUs Gojlee COBEpIIEHHDI,
4CM YCIIOBHS, NIPEYCMOTPEHHBIC B HOBBIX HOPMAX WJIM HOPMATHBAX, U JEHCTBYIOLIME MECT-
HBIE HOPMbI Ha COOTBETCTBYIOLINE paboThl Goslee NMporpecCHBHbI, 4YeM HOBbIE HOPMbI, TO HO-
BbI€ HOPMbI MJIK HOPMAaTHBbI HE BHE/IPSIIOTCS.

11. Mepb1, HanpasJiennbie Ha co0/II04eHNE YCTAHOBIEHHBIX HOPM TPy /a2

I1.1. AjimubucTpanus YupeskieHusi OCyeCTBIsIeT Mepbl, HaNpaBieHHble Ha COOIIOIe-
HHC YCTAHOBJIEHHBIX HOPM TpyJa, BKJIO4as oOecrieueHue HOPMAJIbHBIX YCJIOBUI ISl Bbi-
MOJIHEHHs1 pabOTHUKAMU HOPM Tpy/a. K Takum ycioBUsM, B YaCTHOCTH, OTHOCSATCS:

- MCIIPABHOE COCTOSIHME MNOMEUIEHUH YUpekaeHHs, TEXHUYECKOr0 U TeXHOJOIHYECKOro
000pyn0BaHus;

- CBOEBpPEMEHHOe obecrieueHue TeXHHYECKOH W MHON HeOOXOAUMOI st paGoThl JIOKY-
MEHTalMEeN;

- HaJuie)xannee KaueCTBo MaTepuaaoB, MHCTPYMEHTOB, HHBIX CPECTB U MPEJIMETOB, HEOO-
XOIMMBIX JUIsl BBITIOTHEHHUST pabOThl, MX CBOEBPEMEHHOE Ipe/locTaBleHre paboTHUHKY;

- YCJIOBHS TPYJa, COOTBETCTBYIOLME TPEOOBAHUAM OXpaHbl TPyHa U Oe3onacHocTH o0pa-
30BaTEJILHOIO MMPOU3BOICTBA.



