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IHOJIOKEHHUE
00 00paboTKe NepPCOHAIBLHBIX JAHHBIX PAGOTHHKOB
MBY O «IIIH Nel um. A.A.EnanuuHoii»

1.00mue nosioKeHus.

1.1.Hacrosiiee Ilosnoxkenue 06 o6paGoTke MepCOHANBHBIX NAHHBIX PaGOTHHKOB
(manee — Tlonmoxkerune) MBYJIO «JIIIMA Nel um.A.A.EnaHuyuHOi» pa3zpaboraHo B
cooTBeTcTBUM ¢ TpynoBeiM komekcom Poccmiickoit  ®enepaunn, Konctutymueit
Poccuiickoii ~ ®enepaumu, [paxaanckum konexkcom  Poccuiickoit  Penpeparuuy,
OenepanbupiM - 3akoHOM 27 wmions 2006 roma Ne 149-03 «O6  unpopmaumu,
MH(OPMALIMOHHBIX TEXHOJOTUSAX H O 3aIuTe WHGopMaimmu», MDenepanbHbIM 3aKOHOM OT
27 nrons 2006 roga Ne 152-D3 «O nepcoHanbHBIX JaHHBIX.

1.2.1lens  paspaGotku Ilonoxenust - onpejeneHue mopsiaka  00paGOTKHM
NEPCOHANBHBIX JIAHHBIX; O0ecreyeHne 3aluThl paB U cB0o60/] paGOTHUKOB OpraHU3alUuN
npu 00paboTKe MX IIePCOHATBHBIX HaHHBIX, @ TAKKe YCTAHOBJIEHHE OTBETCTBEHHOCTH
AOJDKHOCTHBIX JIML, HMMEIOIIMX JOCTYN K II€PCOHAIBHLIM [aHHBIM pabOTHHMKOB, 3a
HEBBIMOJIHEHIE TPEOOBaHUH HOPM, pPeryJHpyIOLKX 00paboTKy H 3alUTY IepCOHATBHBIX
JaHHBIX.

1.3.TTopsimok BBOJA B neiicTBre U u3MeHeHHs [lonoxenusl.

1.3.1. Hacrosimee Ilonoxenue Berymaer B cuiy ¢ 01.09.2018r. u peiicrByer
OeccpouHo, 10 3aMeHbI ero HOBeIM [losoxkeHHeM.

1.3.2. Bee usmenenus B [Tonoxenue BHOCSTCS IPUKA30M 110 OPraHH3aLIHH.

1.4. Bce paOOTHHKH OpraHu3alMy HOJKHBI OBITH O3HAKOMJIEHBI C HACTOSAILUM
ITonoxeHueM Moy pocIuck.

L.5. PexuM KOHOMIEHUMAIBHOCTH NMEPCOHABHBIX JaHHBIX CHHUMAETCs B CIydasx
MX 00e3MMYMBAHHS M 110 UCTEYEHHH 75 JeT cpoKa MX XpaHEHHs, MM MpPOJIeBaeTcsi Ha
OCHOBaHMH 3aKJIIOYCHUs IKCIIEPTHON KOMMCCHH, €CIIH UHOE HE ONPEIEIEHO 3aKOHOM.

2.0cHOBHBIC NOHATHSA U COCTAaB MEePCOHAJIbHBIX JAHHbIX pﬂﬁOTHI/lKOB.

2.1. st ueneit mactosimiero ITonoKeHHS MCIOMB3YIOTCS CIENYIOLIHE OCHOBHBIE
NOHSTHSL:

¢ epcoHaIbHbIe JaHHble pabdoTHHKA — molas MH(bOpMaLKs, OTHOCSILASCS K
OIPE/ICIICHHOMY WJIM ONpe/esIsieMOMY Ha OCHOBAHMHM TaKoW HH(pOpMauuu paGOTHHKY, B
TOM YHCJIe ero (paMHiHs, UM, OTYECTBO, TOI, MECSL, JaTa M MeCTO POXIEHWS, ampec,
CeMeHHOe, COLMANbHOE, HMMYIIECTBEHHOE IOJNIOKEeHHe, obpasoBaHue, mpodeccus,
JIOXOBI, Jpyras HH(OpMauus, HeoOXoauMmas paboTOAATeNO B CBSI3U C TPYIOBBIMH
OTHOILIEHHUSIMU;

* 00paboTka mNepcoHaNLHBIX AAHHBIX - cOOp, CHCTEMATH3aLHs, HAKOIUICHHE,
XpaHeHue, yTouyHeHHe (OOHOBIIEHHE, U3MEHEHHe), MCIIOIB30BaHKe, PacrpocTpaHeHue (B



TOM 4YMCle mepejaaya), oOe3nuYuBaHUe, OJOKMPOBAaHHE, YHHYTOXKEHHE MEepPCOHATBHBIX
JIAHHBIX pa0OTHUKOB OpraHU3alny;

® KOHPHIEHUHAJIBHOCTh TNEPCOHAJBHBIX JAaHHBIX - o0sA3aTesNbHOE  UIA
coONMIOeH!sl  HA3HAQUYEHHOrO0  OTBETCTBEHHOIO  JIMUA, [OJYYMBIIEro  JOCTYN K
NEepCOHANIBHBIM JIaHHbIM pabOTHUKOB, TpeOOBaHHE HE JNOIMYCKaTh UX paclpocTpaHEeHHUs
6e3 cornacus pabOTHHUKA WJIM MHOTO 3aKOHHOT'O OCHOBAHUS;

® pacnpocTpaHeHHe TepPCOHAJbHBIX [JAaHHBIX - JCHCTBHUS, HamNpaBleHHbIE Ha
nepefady IEpPCOHAIBHBIX HaHHBIX PaOOTHUKOB OMNpe/ieNIeHHOMY Kpyry JHIl (rmepenaya
NEPCOHANBHBIX  JAHHBIX) MWJIM Ha O3HAKOMIIGHME C [epCOHAJbHBIMH JAHHBIMHU
HEOrpaHUYCHHOI'0 Kpyra JIML, B TOM 4uciae OOHAapoJOBaHHUE IEPCOHANBHBIX JaHHBIX
paOOTHUKOB B CpeACTBax MaccoBoil uHGboOpMauuM, pa3MmelleHHe B HH()OPMAIIMOHHO-
TEJIEKOMMYHHKAlIMUOHHBIX CETAX MM IIPeJlOCTaBI€HHE JIOCTYNa K IepPCOHAJILHBIM
OAHHBIM pa0OTHUKOB KaKUM-JIMOO HHBEIM CIIOCOOOM;

® HCIOJIL30BAHHE MNEPCOHANBHBIX JAAHHBIX - JedcTBHA  (omepanuu) ¢
NEPCOHAJLHLIMU JIaHHBIMH, COBEpIaeMble JOJDKHOCTHBIM JIMIIOM OpraHHU3allid B LIEJsAX
NPUHATHA PELIeHUH WM COBEpUICHHUS HHBIX ACHCTBUH, MOPOKIAIOIINX HOPUINYECKUE
MOCNEACTBHSI B OTHOIUEHHMM pPabOTHUKOB MO0 HMHBIM 00pa3oM 3aTparuBalolIUX HX
npaBa U cBOOOJBI WJIM TpaBa U CBOOOIBI JIPYIHX JIML;

e 0JIOKHpPOBaHHE MNEPCOHANBbHBLIX [JAHHBIX - BpEeMEHHOE MpeKkpalleHue cOopa,
CHUCTEeMaTH3allMH, HAKOIUICHHUS, MWCIIOJbL30BAHUS, pPaACIpOCTpaHeHHUs] IepCOHANbHBIX
JAHHBIX Pa0OTHUKOB, B TOM YMCJIE UX ITepeIayu;

® YHHYTOKEHHE NepPCOHAJbHBLIX AaHHBIX - JEHCTBUS, B pe3ysbTare KOTOPBIX
HEBO3MOXHO BOCCTAHOBHUTBL COJIEpKaHHE IMEepPCOHANBHBIX MNAHHBIX B HH(OPMALMOHHOMN
CUCTEME IEePCOHAJIHBIX  JaHHBIX pabOTHUKOB WJIM B  pe3yjbTaTe  KOTOPBIX
YHHYTOXKAKOTCA MaTepUalbHble HOCUTENIH [EePCOHANIbHBIX JaHHBIX paOOTHUKOB,

e 00e3/IHYHBAHNE MEPCOHAJILHBIX AAaHHBIX - JICHCTBHUS, B pe3yJibTaTe KOTOPBIX
HEBO3MOXXHO  OIPEAENUTh IPUHAIIEKHOCTh TMEePCOHANBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHKY;

® 001IeOCTYNHBIE MEepPCOHAJIbHbIE JaHHbIE - TIEPCOHAIBHBIE JaHHBIE, JOCTYII
HEOrpaHMYEHHOI'0 Kpyra JHI K KOTOPBIM MPEeOCTaBleH C coryiacus pabOTHHKA HJIM Ha
KOTOpBIE B COOTBETCTBUH C (efiepallbHBIMU 3aKOHAMU HE pacnpocTpaHsieTcs TpeboBaHue
coOmoneHusi KOH(MUIECHIHUATBLHOCTH;

e uHopmauusa - ceeaeHus (cooOuieHUs, NaHHbIE) HE3aBUCHUMO OT (OPMBI HX
IpeCTaBlIEeHNUS;

¢ JOKyMeHTHpPOBaHHasi uHpopmauusi - 3adUKCUPOBAHHAsT Ha MaTePHAIBLHOM
HOCHUTENE IyTeM JOKYMEHTHMpPOBaHUs HHPOpMalUs C PEKBH3UTAMH, ITO3BOJISIOLINMH
OIpeAeauTh TaKylo HH(GOPMaIUIO UITH e MaTepHaIbHBIH HOCUTEND.

2.2. B cocraB mnepcoHalbHBIX JaHHBIX pPabOTHUKOB BXOIAT JIOKYMEHTHI,
cozepkanie MHGOPMAIMIO O TACMOPTHBIX MaHHBIX, OOpa30BAaHWH, OTHOIIEHWH K
BOMHCKOHM O0OSI3aHHOCTH, CEeMEHHOM [IOJIO)KEHUH, MEeCTe IKMTENIbCTBA, COCTOSIHUU
3/I0pPOBbS, @ TaK)Ke O MPEAbIAYIIHX MecTax WX paboThI.

2.3. KoMmnekc AOKYMEHTOB, CONPOBOXIAOIIME Ipoluecc oGopMIIeHUs TPYIOBBIX
OTHOLUEHUH pabOTHHKA MPH €ro rnpueme, NepeBoie U yBOJIbHEHHH.

2.3.1. Undopmauus, npeacrasiseMas pabOTHHKOM IPH MOCTYIUIEHHH Ha paboTy



B Kommanuio, AomkKHA MMETh JOKYMEHTalbHYIO ¢opMmy. [lpu 3akitoueHHH TpyHOBOTO
JIOroBopa B COOTBETCTBMM coO cT. 65 TpynoBoro koxaexca Poccuiickoii ®enepauuun
JMLO, MocTynarllee Ha pabory, npeabsBisieT padoToaaTelo:

* [1aCIIOPT WUJIM HHOM JIOKYMEHT, YJOCTOBEPSIFOLIUHI JINYHOCTB;

* TPYIOBYIO KHHXKKY, 3a MCKJIIOYEHHEM CJly4yaeB, Korja TpPYyAOBOH JOroBop
3aKJIFOYAeTCsl  BIEpPBble MWIM pabdOTHMK MOCTynmaer Ha paboTy Ha  YCIOBHSX
COBMECTUTENIBCTBA, JMOO TpyaoBas KHUXKKA y pabOTHMKa OTCYTCTBYET B CBSI3M C ee
yTPaToi WK MO JPYTUM MPUYHHAM;

* CTPaXx0BO€ CBHJIETENILCTBO [OCYAaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMS;

* TOKyMEHTbl BOMHCKOIO Yd4eTa - JJis BOCHHOOOSI3aHHBIX W JIML, MOJAJeXAaIIUX
BOMHCKOMY YHYETY;

* TOKyMeHT 00 o00pa3oBaHMM, O KBUIM(UKALMK WIMA HATHYMHM CIlIeUUaTbHBIX
3HaHUH - INpd MOCTYIUIGHMM Ha paboTy, TpeOyroulylo CreudanbHbIX 3HAHUH WU
CHeLUaTbHON MOArOTOBKH;

*CIIPaBKy O HalM4MM (OTCYTCTBHMHM) CYIUMOCTH M (Wid) (akra YroJoBHOIO
npecneaoBanus, MO0 O  NpeKpalleHWd  yroJIOBHOTO  MpecieloBaHus 10
peabMIMTHPYIOIIUM OCHOBAaHMSM, BBIIAHHYIO B TOpsAake W 10 Qopme, KOTOpPBIE
YCTaHaBIMBAIOTCS (PeiepabHBIM OPraHOM HCIOJHHMTEIbHOM BIACTH, OCYLIECTBIISIOLIMM
GyHKUMH 1O BbIpabOTKE M pealu3aldd ToCydapCTBEHHON MOJMMTHKH ¥ HOPMAaTHBHO
[IPaBOBOMY PEryJIMPOBaHHIO B chepe BHYTPEHHHUX e,

* CBUJIETEIBLCTBO O npucBoeHun MIHH (npu ero Hanuyuu y paboTHHUKA).

2.3.2. Ilpu odopmiaeHun paOOTHHKA CEKpeTapeM pPYKOBOJIHUTENS 3arlOIHSIETCS
yuuduiposantas Gopma T-2 «Jluunas kaprouka pabOTHHKa», B KOTOPOH OTPa)aroTCs
cleylollMe aHKeTHble U Ouorpaduyeckue naHHble pabOTHUKA:

«o6mme cegenus (P.UM.O. paborHuka, mara pOXKIOEHHS, MECTO pPOXKICHUS,
rpaxiaicTBo, oOpazoBaHue, npodeccus, ctax paboThl, COCTOsIHUE B Opake, MacrnopTHHIE
JaHHEIE);

* CBEJICHUS O BOMHCKOM Yy4eTe;

» TaHHbIE O MpHeMe Ha padoTy;

B naneHeiilieM B TMYHYIO KapTOUKY BHOCSTCS:

* CBEJICHHUS O MepeBoJiax Ha IPYTryr paboTy;

* cBeJleHus 00 aTTecTaluu;

* CBEJICHHs O MOBBILIEHUH KBAJTH(UKALIUH;

* CBeJIeHHUs 0 MpodecCHOHATBLHOM MepenoiroTOBKeE;

* CBeJIeHHs 0 Harpajax (MooLpeHHusx), MOYeTHBIX 3BAHUSIX;

* cBeJleHUs 00 OTITyCKax;

* CBE/ICHMS O COLIMAJIbHBIX FapaHTHsAX

* CBEJIEHHUS] O MECTE JKUTEJbCTBA U KOHTAKTHBIX Tesie)oHax.

2.3.3. B Opranuszauuu co3garorcs M XpaHaTcs Cleaylollude TpynIbl JOKYMEHTOB,
coJep:Kaliue AaHHble 0 pabOTHUKAX B € AMHMYHOM WJIM CBOJHOM BHJE:

2.3.3.1. JIokyMeHTBI,  coJepsKallie  IepcoHalbHble  JaHHble  pabOTHHUKOB
(KOMIUIeKCHl  JOKYMEHTOB, CONPOBOXKIANOIIKME Tmpouecc o(opMIeHUs TPYyIOBBIX
OTHOILIEHUH NIPH NpUeMe Ha padoTy, NepeBOje, YBOJIbHEHHH; KOMIUIEKC MAaTepUaIOB IO
aHKETHPOBAHMIO, TECTUPOBAHMIO; TIPOBEJCHHIO coOeceloBaHMI ¢ KaHAMIATOM Ha
JOJDKHOCTB; TOJUIMHHUKA WM KONMM IPUKA30B [0 JIMYHOMY COCTaBy; JMYHbIE Aella U



TPY/JOBbIE KHIXKH paOOTHUKOB; Jeia, COAepIKallie OCHOBAHUS K IPHKA3y M0 JIMYHOMY
cocTaBy; Jela, CoJepXalle MaTepualibl aTTecTalu pabOTHUKOB;  CIyXeOHBIX
pacciefioBaHUN;  CHIPaBOYHO-MHDOPMAIMOHHBIM ~ GaHK  JAaHHBIX 110  [E€PCOHAIY
(KapTOTeKH, >KypHaJIbl); MOJUIMHHUKK M KOMMHU OTYETHBIX, AaHAJIMTHYECKHX U CIPABOYHBIX
MaTepuajioB, IMepelaBaeMbIX  aJMHHHMCTPALMU  OpPraHU3allH, KOINHUH  OTYETOB,
HAllpaBJIIeMBIX B TIOCYJaPCTBEHHbIE OpraHbl CTATHCTHKH, HAJIOrOBbIE HMHCIIEKIIMH,
BBILIECTOSILIME OpPraHbl YNPaBICHHS U APYTHE YUPEKIAECHHUS ).

2.3.3.2. JlokyMeHTauust 1o oOpraHu3auud paboTbl (MONOXKEHHS, IOKHOCTHBIE
HUHCTPYKLUMH pabOTHHUKOB, NPHKa3bl, PACHOPHKEHUS); JOKYMEHTHI IO IUIAHHPOBAHHIO,
y4yery, aHaJM3y U OTYETHOCTH B 4acTH pabOTHI C MEPCOHAIIOM OpPraHHU3allHH.

3.Coop, 00paboTka H 3aLHTA NEPCOHATbHBIX TAHHBIX.

3.1. Tlopsiiok nonydeHus: nepcoHaJIbHBIX JAHHBIX.

3.1.1. Bce nmepconanpHble naHHble pabOTHHKA OpPraHU3alUU ClELyeT MOJIyYaTh y
Hero camoro. Ecnu nepcoHanbHble faHHble pabOTHHKA, BO3MOXHO, MOJIYYUTH TOJBKO Y
TPeTbeH CTOPOHBI, TO PabOTHUK JNO/KEH OBITH YBEAOMIIEH 00 3TOM 3apaHee W OT HEro
JOKHO OBITb MOJTY4eHO IHCbMEHHOe corjacde. JlO/DKHOCTHOe JMI0 paboTomaTess
JOJDKHO COOOIIUTE pabOTHUKY O LesX, MpearnoiaraeMbIX HMCTOYHHKAaX M crocobax
HOJy4eHHs TIEPCOHAIBHLIX JIaHHBIX, a TAaK)Ke O XapaKTepe IMOJIeKAIIUX [OJYYEHHIO
NEPCOHANIBHBIX NaHHBIX M IOCIEACTBUSIX OTKa3a pabOTHHUKA JaTh MHCBMEHHOE COTrjacHe
Ha UX HOJyYeHHe.

3.1.2. PaboronaTtenb He MMeeT MpaBa MOJy4aTh M 00pabarThiBaTh MEPCOHAILHEIE
JaHHble pabOTHHKA O €ro pacoBOW, HAIMOHAIBLHOW MPHHAIIEKHOCTH, MOJIUTHYECKUX
B3MJIA/IaX, PEJMIHO3HBIX MIM  (GHIOCOQCKUX YOeKIEHHSX, COCTOSHHH 310pPOBbS,
UHTUMHOH XKHM3HH. B ciyuasx, HermocpeJCTBEHHO CBSI3aHHBIX C BOINPOCAMH TPYAOBBIX
OTHOIEHHH, B cooTBeTcTBHM cO cT. 24 Koncrutyuuu Poccuiickori ®enepaiu
paboTozarens BHpaBe IOJNy4aTh W 0OpabaThiBaTh JaHHBIE O YACTHOM XKH3HHU PabOTHHKA
TOJIBKO C €ro NMCbMeHHOro cornacusi. O6paboTka yka3aHHBIX NEPCOHANBHBIX JaHHBIX
paboTHHKOB paboTonareneM BO3MOMKHA TOJNBKO ¢ MX corjiacus jubo 6e3 MX cornacusi B
CIIeIYFOIIMX CITy4asx:

* [IEPCOHAJILHBIE IaHHBIE ABIISIOTCS OOLIEOCTYTHBIMH;

* ICPCOHAJIbHBIE JIAHHBIE OTHOCATCA K COCTOSIHMIO 3I0pOBbsS pabOTHHUKA M HX
00paboTka HeoOXoaMMa OIS 3aIMUTHI €r0 JKM3HH, 3I0POBbA MM MHBIX JKM3HEHHO
BaXHBIX WHTEPECOB JMOO *KM3HM, 3/10pPOBbSl MJIM HMHBIX JXH3HEHHO Ba)XKHBIX HHTEPECOB
JpYTHX JIUL[ U TOJydYeHHe corjacusi paboTHHKa HEBO3MOIKHO;

*110  TpeDOBAHMIO TMOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHoB B  CIydYasx,
NPEAYCMOTPEHHBIX (DeeparbHBIM 3aKOHOM.

3.1.3. Paboronatens BrpaBe oOpabaTeiBaTh MepCOHANBHBIE JaHHbIE PabOTHHKOB
TOJIBKO C UX NMHCBMEHHOI'O COIJIacHsI.

3.1.4. ITucemenHoe cornacue paboTHHKa («3asBieHHE O cOrlacMM paboTHHKa Ha
00paboTKy mepCOHANbHBIX JAaHHBIX») Ha 00pabOTKYy CBOMX IMEPCOHAIBHBIX MaHHBIX
JOJDKHO BKJIIOYATH B ceOsl:

» baMuIMIO, MMs, OTYECTBO, aapec cyObeKkTa MepCOHAJBHBIX JaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTa, YJOCTOBEPSIOLIEro ero JWYHOCTh, CBEJIEHHsS O JaTe BbIAaud



YKa3aHHOI0 JJOKyMEeHTa M BBIJIaBILEM ero opraHe;

» HaMeHOBaHHe ((paMIINIO, UM, OTYECTBO) M aJpec oleparopa, MOIYy4arolero
coracue cyOBeKTa nepcoHalbHbIX IaHHbIX;

» 1T 00pabOTKH NMepCOHANIBHBIX TaHHBIX;

* [IepeYeHb MEepPCOHANBLHBIX JaHHBIX, Ha 00pabOTKYy KOTOpBIX Jaercs corjiacue
cyOBeKTa NepcoHaIbHBIX JaHHbIX;

*[IepevyeHb JeWCTBUH C TMepCOHaIbHBIMM JaHHBIMHM, Ha COBEpLIEHHE KOTOPBIX
Jaercs coryiacue, ofllee ONMCaHHE HCIOJIB3YyeMbIX OIEepaTopoM crnocodoB oOpaboTKH
NepCOHANILHBIX JIaHHbIX;

* CPOK, B TEUEHHE KOTOPOTO ACHCTBYET corjacue;

* [IOPSIJIOK €r0 OT3bIBA.

3.1.5. Cornacue paboTHMKa He TpeOyeTcs B ClIeAYIOLIMX ClIydasx:

= 00paboTKa TepCOHAIBHBIX MaHHBIX OCYILIECTBIsSETCS Ha OCHOBaHWUM TpynoBoro
kozekca PO wium uHoro DejepalibHOro 3aKOHA, YCTAHABIMBAIOLIETO €€ IeJib, YCIOBHS
NOJIy4YeHHs] MEePCOHAIBHBIX JAHHBIX U KPYr CyOBEKTOB, MEPCOHAIbHBIE JaHHbIE KOTOPBIX
nojyiexar o0paboTke, a TakKe oIpeessIFoIIero MoJHOMOYHS paboToaaTens;

» 00paboTKa TMEepCOHANBHBIX JI@HHBIX OCYILECTBJISIETCS B LENSAX HCIIOMHEHHUS
TPYZAOBOIO J1OrOBOPA;

» 00paboTKa MepcoHANBHBIX [aHHBIX OCYLIECTBISETCS /s CTAaTUCTHUYECKUX WU
WHBIX HAyYHBIX LeNed MpH YCIOBMM 00s3aTelbHOr0 00e3IMYMBAaHUS IepCOHANBHBIX
JI@HHBIX;

» 00paboTKa MepcoHaNIbHBIX AAHHBIX HEOOXOAMMa IS 3alUMTHI KU3HH, 30POBbS
WA WMHBIX JKU3HEHHO BA)KHBIX WHTEpPecOB pabdOTHHKA, €ClM IOJy4YeHHe ero Coriacus
HEBO3MOJKHO.

3.2. Tlopsinok oOpaboTku, nepenavu ¥ XpaHeHUs IEPCOHAIBHBIX JaHHBIX.

3.2.1. PaboTHHK  oOpraHu3alMd  NPEJOCTaBIISIET  CEKpeTapd  pyKOBOJIUTEIA
JnocroBepHble cBeneHHs o cebe. Cekperapb PYKOBOAMTENSI IPOBEPSET IOCTOBEPHOCTH
CBEJIGHUH, cBepsiss  JlaHHble, IpeJocTaBleHHble pabOTHUKOM, € HMEIOUMMHUCI Y
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootrBerctBUHU co cT. 86, rin. 14 TK P® B nensix obecnieyeHus: mnpasB U
cBoOoj yesoBeka M rpaxJaHWHa pykKoBoauTens opraHuzauuu (Paboronmartens) u ero
NpeJICTaBUTeNIM NpH 00paboTKe NepcoHalbHbIX JaHHBIX PabOTHHMKA JOJKHBI COOIIOAATH
cienyomme odmue TpedoBaHus:

3.2.2.1.06pabotka MepCOHAIBHBIX JaHHBIX MOXeT OCYLUECTBIATHCSA
UCKIIIOYMTENIBHO B LessiX obecrniedyeHus COOMIOZCHHMS 3aKOHOB M MHBIX HOPMATHMBHBIX
NPaBOBBIX AaKTOB, COJAEHCTBMs pabOTHHKaM B TPYAOYCTPOMCTBe, OOy4YeHHUH U
NPOABIKEHUM IO ciiyxOe, obecriedeHust JU4HOM Oe3omacHOCTH pabOTHUKOB, KOHTPOJISA
KOJIMYeCTBA MW KayecTBa BBINOJIHAeMO paboTel M obecriedeHHs COXPaHHOCTH
UMYILIECTBA.

3.2.2.2. Ilpu  onpenenenun o0beMa W  coIep)KaHus, 00padaTbIBaeMbIX
NepCOHANbHBIX JaHHBIX PabGoropartens joymkeH pykoBoacTBoBaThess KoHcTHTynuen
Poccuiickoit ®enepaumu, TpynoBsiM kojnekcom Poccuiickoit ®enepaiiidi M HHBIMH
(benepanbHbIMU 3aKOHAMH.

3.223.1lpy npuUHATHM  pelUeHWH, 3aTparMBalOlIMX MHTEpechl pabOTHHKA,
PabGoronatens He HMeeT npaBa OCHOBBIBATHCSI Ha TEPCOHANBHBIX JaHHBIX pPaOOTHHKA,



MOJIyYeHHBIX HCKJIIOYHTEJIBHO B pe3yJibTaTeé MX aBTOMAaTU3UPOBAHHOW 00pabOTKH HIIH
3JIEKTPOHHOTO MOJTyYEeHHUSI.

3.2.2.4.3amMTa NEpPCOHAIBHBIX JAHHBIX pPabOTHHKA OT HENPABOMEPHOIO HX
MCIIOJIb30BaHUA WIIM yTpaThl obOecrieunBaercs PaboTomatenem 3a cueT ero CpeiacTB B
MOpsAKe, YCTAHOBIEHHOM (e/epalbHbIM 3aKOHOM.

3.2.2.5.PabOTHUKM M MX TpPEACTABUTENH JOJDKHBI OBITh O3HAKOMJIEHBI II0J
pacnucky ¢ JOKYMEHTaMHM OpraHU3allid, YCTAaHABIMBAIOUIMMHU TNOPSIOK 00paboTKu
IIEPCOHAIBHBIX JaHHBIX pPabOTHUKOB, a Takke 00 WX NpaBax U 00A3aHHOCTAX B ITOM
obnacTu.

3.2.2.6. Bo Bcex cimy4asx orka3 paOOTHHKa OT CBOMX IpaB Ha COXpPaHEHHE H
3alUTy TalHbl HEJCHCTBUTEJIEH.

4. Hepe,ual:a H XpaHeHHE NMePpCoOHAJIBHBIX JaHHBIX.

4.1. Ilpu nepenaye nepcoHaJbHBIX JaHHBIX paboTHHKa PaGoTomaTens JOKEH
cobmozaTth cienyrooune TpeOoBaHHs:

4.1.1. He coobmare nepcoHalbHble JaHHble pabOTHHMKA TpeThel cropoHe 6e3
ITMCBMEHHOTO coryiacusi paboOTHHKA, 32 UCKIIIOYEHHUEM CJIydaeB, KOrja 3TO HEOOXOAUMO B
HessiX MPeaynpekIeHus Yrposbl XKH3HH M 340pOBBI0 pabOTHHKA, a TaKkKe B ClIydasx,
YCTaHOBJIEHHBIX (DeJlepalIbHbIM 3aKOHOM.

4.1.2. He coobwmare nepcoHajbHble JaHHble PabOTHHKA B KOMMEPYECKHX LEJIsAX
0e3 ero NMUCBMEHHOI'O COIJIACHs.

4.1.3. Ilpenynpeauts UL, NOJYYMBILUX NEPCOHATbHBIE JaHHBIE pabOTHHKA, O TOM,
4TO OSTH JIAaHHbIE MOIYT OBITb HCIIONIB30BAaHbl JIMIB B LEJSAX, Ui KOTOPHIX OHH
coobuieHbl, W TpebOBaTh OT JTHUX JHL MOATBEPKAEHHS TOrO, YTO 3TO MPABHUIO
cobmoneHo. Jluua, moOdyYMBINHME MEepCOHAJbHBIE JlaHHble pabOTHHKA, OOA3aHEI
cobmonaTh pexuM CceKpeTHOCTH (koHbuneHiwansHocTh). Jlannoe Ilonoxenue He
pacnpocTpaHseTcs Ha OOMEH IepCOHAJIbHbIMH JaHHBIMH pabOTHHKOB B TOPSJIKE,
YCTaHOBJIEHHOM (e/iepalibHbIMHU 3aKOHAMH.

4.1.4. OcymecTBiaTh nepefavy NepcOHAIBHBIX JaHHBIX pabOTHUKOB B Ipejesax
OpraHM3alid B COOTBETCTBHUHU ¢ HacTOsIIMM [looxkeHHEM.

4.1.5. Paspemwiatb  DOCTyn K [EepPCOHAJLHBIM [aHHBIM pabOTHHUKOB  TOJBKO
CIELMaIbHO YIOJIHOMOYEHHBIM JIMLAM, NPU 3TOM YKa3zaHHBIE JIMLA JOJ/DKHBI HMETh
NpaBo MOJIy4aTh TOJBKO T€ TEpPCOHANIbHbIE AaHHbIE pabOTHHKA, KOTOpBIE HEOOXOIMMBI
JUTsl BBITIOJIHEHUSI KOHKPETHON (yHKIHH.

4.1.6. He sanpammBaTh HHGOPMAIMIO O COCTOSIHHH 310pOBbS pabOTHHKA, 3a
UCKIIIOYEHUEM TEX CBEJIEHHH, KOTOpble OTHOCATCS K BONPOCY O BO3MOXHOCTH
BBINOJIHEHUSI PAOOTHUKOM TPYA0BOH (DYHKIHH.

4.1.7. TlepenaBath  mepcoHaibHblE  JaHHble  pabOTHHKA  IPEICTABHTENISIM
pabOTHUKOB B MNopsiiike, ycraHoBieHHOM TpynoBeiM KoaekcoM Poccuiickoit Penepanmy,
U OrPaHUYMBaThL 3Ty MHPOPMALMIO TOJBKO TEMH NE€PCOHAIbHBIMH JaHHLIMH PabOTHHKA,
KOTOpbI€ HEOOXOIMMBI AJIsl BBIIOJHEHHUS YKa3aHHBIMH IPEICTABUTENAMH UX (YHKIHH.



S. Xpanenue u MCNO/Ib30BAHHE [IEPCOHAILHBIX JAHHBIX pA0OTHHKOB.

5.2. IlepconanbHble naHHble paOOTHUKOB 00pa0arbiBAalOTCSs W XpaHATCH Y
CeKpeTapsi pyKOBOJIUTEIIsL.

5.2.1. Ilepconanbuele faHHble PAaOOTHHKOB MOTYT OBITH MOJYYEHBI, MPOXOAMTDH
nanpHeHIIyr0 0bpaboTKy M NepenaBaThCsl Ha XpaHeHHe, Kak Ha OYMa)KHbIX HOCHTEIX,
TaK ¥ B 3JICKTPOHHOM BHJIE.

5.2.2. IlepconanbHple naHHBle pa0OTHHKAa MOrYT OBITH IOJYY€HBl HE OT
paboTHMKa, a OT TpeTbeH CTOpOHBL, Mcnonb3oBaHHe MEPCOHANBHBIX — JAaHHBIX,
HOJIYYEHHBIX TAKMM CIIOCOOOM, BO3MOXKHO TOJIBKO C €ro MUCbMEHHOIO COrIaCHsl.

5.2.3. Tlpu nony4yeHuH NmepcoHaNbHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIOYEHHEM
Clly4yaeB, €CJIH [€pCOHalbHBIE JlaHHble OBUIM TIpefoCTaBleHbl paboTomaTenio Ha
OCHOBaHMM (EeNepaJbHOr0 3aKOHa WJIH €CIHM IIePCOHANbHBIE JAHHBIE SIBISIOTCS
o0menocTynHEIMU) paboToaaTens 10 Havaga 00pabOTKHM TaKUX IMEPCOHANBHBIX JAHHBIX
00s13aH NpeoCTaBUTh PabOTHUKY CIIEAYIOUIYIO HH(DOPMALHUIO:

* HaMMeHOoBaHWe (daMuIusg, MMs, OTYECTBO) M ajapec OIepaTopa HIH ero
IpeJICTaBUTEeIS;

» 11eJ1b 00pabOTKHU NePCOHAIBHBIX JAHHBIX U €€ NIPAaBOBOE OCHOBAHMUE;

» [IPEJIII0JIaraeMale 10JIb30BaTeNH MePCOHAIBLHBIX JaHHbIX;

* YCTaHOBNICHHbIe — HacToswMM  DejepanbHbIM — 3aKOHOM — TmpaBa  CyOBeKTa
NEPCOHAIBHBIX JIaHHBIX.

6. locTyn K nepcoHaJIbHBIM IAHHBIM PAGOTHHKOB.

6.1. IlpaBo n0ocTyna K NepcoHaIbHBIM AaHHBIM PAGOTHHKOB HMEIOT:

* IUPEKTOp OpraHU3aLHH;

* CEKpeTapb PyKOBOIUTEIS;

* 3aMECTHUTEJIb JMPEKTOpPa 110 yueOHO-BOCIIUTATEIbHOM paboTe;

* 3aMECTHUTEJb AUPEKTOPA 110 aIMUHUCTPATHBHO-X03sCTBEHHOM paborTe;

» OubIHOTEKAPS.

6.2. PaboTHuK UMeeT npaBo:

6.2.1. [lomyuaTe JOCTym K CBOMM IEpPCOH&IbHBIM JaHHBEIM M O3HAKOMJIEHHE C
HUMH, BKJIIOYas IpaBo Ha 0e3Bo3Me3qHOe TONydYeHHe KOIUi J000H  3ammcH,
colepaKalled IepcoHallbHble aHHble pabOTHHKA.

6.2.2. TpeboBate or Paboronarens yTOYHEHHs, WMCK/IIOYEHHMs WM WCIIPABIEHHS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBLIMX, HEIOCTOBEPHbIX, HE3aKOHHO IIOJIYYEHHBIX HJIM He
ABJIAIOMINX HEeoOXOAUMBIMH JUtsi PaGoToaaress nepcoHalbHBIX JaHHBIX.

6.2.3. Ilonyuyars or Paboronarens:

*CBEJICHMS O JIMIAaX, KOTOpble HMEIOT HOCTYNl K MepCOHAJIBHBIM JIAaHHBIM HIIH
KOTOPBIM MOXKET OBITh IPEJOCTAaBIEH TAKOM JOCTYII;

= riepeveHb 00pabaThIBAEMBIX ITePCOHATBHBIX JaHHBIX ¥ HCTOYHUK MX TONYYEHHS;

* CPOKH 00pabOTKH MEPCOHANBHBIX JIAHHBIX, B TOM YHCJIE CPOKH MX XPAHEHMUS;

* CBEJICHHUS O TOM, KaKHe HOpHUIAMYECKHEe MOCIEACTBUS IS CyObeKTa MepCoHaIbHBIX
JAHHBIX MOJXET IOBJIEYb 3a c000i 00paboTkKa ero rnepcoHaNbHBIX JaHHbIX.

6.2.4. TpeboBate u3Bemenuss PaboTomarenem Bcex JIMI, KOTOPHIM paHee OBLIM



COOOIIeHEl HEeBepHBIE MIIM HeTOJHbIe NepcoHalbHble JaHHbIe, 000 BCeX MPOU3BEJCHHbIX B
HUX UCKJIIOYEHHUSX, MUCIPABIICHUSX WIIH JONOJHECHUSIX.

6.2.5. OGxayioBaTh B YIOJHOMOYEHHBIH OpraH IO 3allUTe IpaB CYOBEKTOB
MEePCOHAIBHBIX JIAaHHBIX WIM B CyAeOHOM MOpsiAKEe HENpaBOMEpHble NEHCTBUSA WIH
Oe3neiictBust PabGoronarens npu oOpaboTke M 3aLIMTE €ro MepCOHATBHBIX JaHHBIX.

6.3. KonupoBarb M Jenarb BBIIUCKM MEPCOHATBHBIX JaHHBIX pabOTHHKaA
paspemaeTcsi HUCKJIIOUHUTENBHO B CHYXKeOHBIX LeNsX ¢ pa3pelleHus JUPeKTopa
OpraHu3aLuH.

6.4. Tlepenaya uHdOpMaLMKM TPEThe CTOPOHE BO3MOYKHA TOJBKO MPH MUCEMEHHOM
coracui pabOTHHUKOB.

7. OTBeTCTBEHHOCTDb 32 HAPYUIEHHEe HOPM, peryJiupyoumux o6padboTky 1
3ALIUTY NEpPCOHAJLHBIX IaHHBIX.

7.1. PaGoTHHKH oOpraHu3alli¥, BHHOBHBIE B HApyLIEHHH HOPM, peryJHUpyIOLIHX
noisydeHue, oOpabOTKy W 3allMTy MEPCOHANBHBIX [JaHHBIX pabOTHUKA, HECyT
JUCLMILUIMHAPHYIO — aJIMHUHUCTPATHBHYIO, TIPaKJaHCKO-IIPABOBYK) WM  YIOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU C (helepalbHBIMU 3aKOHAMH.

7.2. JlMpeKTop OpraHu3alliy 3a HapylIEeHHWE HOPM, PEryJUpYIOLIMX IOJIy4YEHHE,
00paboTKy M 3allMTy [EepCOHAIbHBIX JaHHBIX pabdOTHHKA, HeceT aJMUHMCTPATHBHYIO
OTBETCTBEHHOCTH corjlacHo cT. 5.27 u 539 Komekca 00 aIMUHHUCTPAaTUBHBIX
npaBoHapywmeHusx Poccuiickoii ®enepauuu, a Takke Bo3Melaer pabOTHHKY yiuepO,
IOPUYUHEHHBI  HENpaBOMEPHBIM  MCIOJIb30BaHHEM HHpOpMaLKU,  cojepiKallei
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